AJIMMHUACTPALIUS

MYHULUIIAJBHOTO PAMOHA “KO3EJBCKUN PATOH”
(MCIIOTHUTEILHO-PACNIOPAAUTE/ILHBIA OPraH)

IHIOCTAHOBJIEHUE

00 yrBepaaeHHN AAMHHUCTPATHBHOTO PerjaMeHTa

NpeaoCcTaB/IeHH MYHHIHIIAJIbHOH yeayru
«Opranusanusi oTABIXa H 0310POBJEHHS JeTell B
KAHUKYJIAPHOE BpEMS» Ha TEePPHTOPHU

Koszeasckoro paiiona

B coorBerctBuu co crarséi 13 OenepansHoro 3akona ot 27.07.2010 roga Ne 210-
@3 «O6 opraHuzalMy NpeJOCTABIECHUS IOCYJIapCTBEHHBIX U MYHULMIAIBHBIX YCIIyI»,
MOCTAHOBJICHUEM aJIMUHUCTPALIMA MYHHIMNAIBHOrO paiiona «Koszensckuit paiioH» oT
30.12.2015r. Nel329 «OO0 yreepagieHMH nopsaka pa3pabOTKH W YTBEPIKICHMS
QIMMHHUCTPATUBHBIX  PErIAMEHTOB  MPCOCTABICHUST  MYHHIMIIAIBHBIX — YCIyT B
aAMUHUCTpAlMKW MYHUIMIIAABLHOTIO palioHa «Ko3ejlbckuid palioH» U MOpsiKa MpOBeJeHUs
IKCIEPTU3BI IPOEKTOB  @/[MUHUCTPATUBHBIX  PErVIaMEHTOB  IIPEJOCTaBJICHUS
MyHHUIMIanbHBIX yeayr» IIOCTAHOBJIALO:

. YrBepauTs rpuiaraeMelii  AJIMUHUCTPATUBHBIM perIAMEHT IIPEOCTaBICHUS
MYHULIMITIAABHOH yeayru «Opraiusaiius oTblxa U 03JI0pOBIIEHUS IETEN B KAHUKYISIPHOE
BpeMsi» Ha TeppuTopuu Kosesbckoro paliona.

2. llpu3HaTe yTpaTUBIIMM CHUJIY IOCTAHOBJICHUE 4JIMUHUCTPALMU MYHUIUIIAIBHOIO
paitona  «Kosensckuit  padfon» ot 17.03.2017 Ne230 «O6  yrBep)KIeHHU

JIMMHUCTPATUBHOI'O perjaMeHTa I10 I[pPeJOoCTaBlIEeHU0 OTAEIOM CIOopTa, TypH3Ma H
MOJOJKHOW TONUTUKA aJMUHUCTPALMU MYyHHUIUNanpHOro paiiona «Koszenbcknii
paiion» rocynapcrseHHoit yenyru «llpuem 3assiaeHus u Bpljiaua HanpaBieHus (IIyTeBKN)
Juist peObIBAHMS B JIETCKHX 03/I0POBUTEIILHBIX Jarepsix, MTaHCUOHATAX.

3. Hactosmee nocraHOB/eHUE BCTyIlaeT B CHIY [ocie ero oQHIUaIbHOTO
011y 0JIMKOBaHMSL.

4. KoHTponb HajJ WCHOTHEHUEM HACTOAILEIO IIOCTAHOBJIEHUs BO3JIOXKUTH HA
751 TJAaBBl @JMHHMCTPALMKM MyHUUMIAJIGHOro paifona «Kosensckuit paiion»

E.B. Cia6oBa
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AJIMHHHUCTPATUBHBIA perjiaMeHT
npeJocTaBIeHHS] MyHHIIHNAABbHOH yeayru «Opranu3auus oTAbIXa H
0310POBJICHHS JeTel B KAHUKYJISIpHOe BpeMsi» Ha TeppuTopuu Kosenbckoro
pafiona

I. OO6mmue nosoxeHust
IIpeamer peryinpoBaHuA AJAMHHHCTPATHBHOIO perjaMeHTa

1.1. AIMWHUCTpaTUBHBIN perjiaMeHT MPEAOCTABICHUS MYHHUIIUIATBHON YCIyTru
«Opranusaiys OT/ABIXa M O3J0POBIEHHS JeTell B KaHUKYJIAPHOE Bpems» (nanee —
MYHMIMIAJIbHAs yciayra) pa3paboTaH B LEIsAX MOBBILIEHHS KayecTBa U JIOCTYITHOCTH
NpeIOCTaBACHUS  MYHUIMNANBHOW  yCIOyru, ONpeldeiaseT CTaHaapT, CpOKH H
MOCJIENOBATENBHOCTD JEHCTBUN (aJIMUHUCTPATUBHBIX IMPOLEAYP) NPU OCYLIECTBICHUU
MOJIHOMOYMIA 110 €€ MPEeJAOCTaBICHUI0O B AJMHHUCTPALMIO MYHHMLMIIAIBHOIO pakoHa
«Ko3enpckuii paiton».

Hacrosiiiuii ~ AAMUHHMCTPAaTUBHBIA  pErilaMEHT  PEryJupyeT  OTHOLIEHMS,
BO3HMKAIOIIME MEXIy AJIMHHUCTpanuedl MyHHIMNAnbHOro paifoHa «Kosenbckuii
paiioH» M 3aABUTENSIMU Ha TONYYEHHE MYHHLUUIAILHOW YCIYTd MPU IPEIOCTABICHUN
MYHULIUIIAIBHON YCIIYTH.

Kpyr 3aaBuTeeii

12 3asBUTEISAMU Ha TPEJOCTABIECHUE MYHMIMITAJIBHOW YCIYTH SIBJISIOTCSH: -
OJMH U3 poJauTeNel (3aKOHHBIX [MpejacTaBuTeNel) JM00 HX YINOJTHOMOYEHHBIC
IIPEICTABUTENN, JIEHCTBYIOLIME HAa OCHOBAaHWM JIOBEPEHHOCTH, O(MOPMIICHHOW B
COOTBETCTBHH C 3aKOHOAaTenbcTBOM P® (nanee - 3asBUTENN).
1.3 TlyreBka [uis OTABIXa B KaHUKYJSIPHOE BpeMs B 3aropOAHBIX O3J0POBHTEIbHBIX
Jarepsax MpeAoCTaBIsAeTCs CIEAYIONMM KaTeropusiM aeteil B Bospacte ot 7 1o 15 jer,
MIPOYKUBAIOLIMM Ha TEPPHTOPHH MYHHIIMNAIBHOIO paiioHa «Ko3enbeckuii panony»:

-JIETU-CUPOTHI U JIETH, OCTaBIIMECA O€3 MONeYeHUs: pOJUTENEH,

-IeTU-UHBAJIUIBL;

-JIETA C OTPAaHUYEHHBIMU BO3MOYKHOCTSIMH 3/I0POBbSI;

-JIETH C OTKJIOHEHUSIMU B [1OBE/ICHUH;

-JIETH, COCTOSIIIME HAa yyeTe B KOMUCCHSAX I10 J€laM HECOBEPLICHHOJIETHUX H
3alUTE UX TPaB;

-JIETH, COCTOAIIME Ha YUeTe B OpraHax BHYTPEHHUX JIEJ;

-JIETH, TIPOXKUBAOIINE B MATIOUMYIIIHUX CEMBSX;

-IeTH, JKU3HEICATEIBHOCTh KOTOPBIX OOBEKTHBHO HapylleHa B pe3yJbTaTe



CJIOXUBIIUXCS 00CTOSATENBCTB M KOTOPBIE HE MOTYT MIPEOJIONETh JaHHBIE OOCTOSITENLCTBA
CaMOCTOSTEILHO WUJIU € TTOMOIIbIO CEMbH;
-JI€TH - OKEePTBBl BOOPYKEHHBIX W  MEXKHAIMOHAIBHBIX  KOH(JIHKTOB,
HKOJIOTMUECKUX M TEXHOTEHHBIX KaTacTpo(, CTUXUHHBIX OeICTBUA;
-7eTu U3 ceMmeil OeXeHIleB W  BBIHY)KIEHHBIX
MepeceseHIIEB;
-JI€TH - )KEPTBbl HACUJIUSL;
-JI€TU U3 CEMEH, HaXOAIIMXCA B COLIMAIBHO OMACHOM IOJI0KECHHUH;
-J€TH U3 CEMEN JIML, TOTUOMIMX ITPU UCIIOTHEHUH CITyKEOHBIX 00s13aHHOCTEH;
-J1IeTH, MPOXKUBAIOLIME B MHOT'OJIETHBIX CEMbSIX;
-J€TH, TIPOKUBAIOIINE B HEIIOJIHBIX CEMbIX;
-I€TU B Bo3pacte OT 7 jpgo 15 ger (BwiouuTensHo) oOyuaioiuecs B
o01reo0pa3oBaTeNbHbIX OpraHU3alMsAX PETHOHA; AETH padOoTaroKX IpaXkaaH;
-J€TU U3 CEMEH, B KOTOPBIX OJIMH U3 POJIUTEIICH SABISETCS UHBAIUIOM;
-JIETHU, Y KOTOPBIX OJUH U3 POAMUTENEH, IPOXOAUBILINI BOEHHYIO CIyx)O0y, ciyxOy
B OpraHax BHYTPEHHUX [el, cucteMe Munucrepcrsa Poccuiickoil Denepanuu 1o jgenam
rpaXJaHCKOH OOOpPOHBI, YpPE3BBIUYAWHBIM CUTyalMsAM W JIMKBUIALMM [IOCIEICTBUN
CTUXUIHBIX OeacTBui, norud (mponan 6€3 BecTH) Wik CTajl HHBAIUIOM IPU UCIIOTHEHUH
ciyxeOHbIX 0043aHHOCTEH;
-JIeTH, [POXKUBAKOUIME B CEMbSX, CpPEIHEOYIIEBOM JO0XO0I4 B KOTOPHIX HE
NPEBBIIIAET BEJIMUMHY MPOKUTOUYHOIO MUHHUMYMa Ha AYLIY HACEIEHUs, YCTAHOBICHHYIO
Ha Tepputopuu Kanyxckoi odnacrtu;
-JIeTH, TPOXKUBAIOLUE HA TEPPUTOPUU pEruoHa, poauTenu (Jauua, ux
3aMelllaloliue)  KOTOpbIX  paboTaloT B TOCYJApCTBEHHBIX  (MYHMLMIAIbHBIX)
yupexaeHusIx (OpraHu3alusix) perdoHa, OpraHax rocyAapCTBEHHOM BJIaCTH PETHMOHA,
TEPPUTOPHATBHBIX OpraHax ¢eepajibHbIX OPraHOB MCIIOJHUTENBHOMN BIAaCTH B PETUOHE,
opraHax MECTHOTO CaMOYTIpaBJICHUS MYHUIMOAIBHBIX 00pa3OBaHHil pPErHOHAa U MHBIX
opraHax, OpraHM3auusiX, HaJEJNEHHBIE TIOCYJapCTBEHHBIMH WJIH HHBIMH ITyOJUYHBIMU
TTOJITHOMOYHSIM;
- UHBIE KATETOPUH.
1.4 Wurtepecsl  3agBuTENned, yKasaHHbBIX B IyHKTe 1.2 Hacrosimero
AIMWHUCTPATUBHOIO  pEerilaMeHTa, MOTYT TMPEACTaBIATh JMIa, objajaroumue
COOTBETCTBYIOMIUMU MTOJTHOMOYUSMH.

TpeGoBanua K NOpAAKY HH(POPMHPOBaHHA O  NPeNOCTABJICHHH
MYHHIMTIAJbHON YCIAYTH

1.3 WudopmupoBaHre O TMOpAAKE INPEeJOCTaBICHUS MYHHMLHUIIAIBHONW YyCIyIu
OCYIIECTBIAETC:

HEMOCPEACTBEHHO TP JIMYHOM T[pueMe 3asaBUTENd B AJIMHMHHCTpaLUH
MYHUILIMNAIBHOTO paiioHa «Ko3enbekuii paiton» (gaiee - YI10JHOMOUYEHHBIH OpraH);

1o TenedoHy B YIIOTHOMOYEHHOM OpraHe;

MUCBMEHHO, B TOM YHCJE IOCPEACTBOM JJIEKTPOHHOM MOYTHI, (PaKCHUMMIIBHOU
CBAI3H,

MOCPEICTBOM pa3MelIeHUsl B OTKPBITON M IOCTYITHON GopMe HHDOpMALIUH:

B (beaepanbHOM rocynapcTBeHHON MHGPOpPMALUOHHON cucteme «EAMHBIN nopTai



(nanee - EIII'Y);

B PErHOHAJIBHOM rocy/1apCTBEHHOM UH(OPMaILMOHHOH CHCTEME,
obecrieynBaroleld TMpeIoCTaBIeHHEe B JJIEKTPOHHON ¢GopMe TIoCyAapCTBEHHBIX U
MYHULIMNAILHBIX YCIyT (nipu Hanmuuuu) (nanee - PIITY);

Ha opHUIHMATEHOM caiite Y NOJIHOMOYEHHOTO opraHa
(http://kozelskadm.ru/search/);

MOCPEICTBOM  pa3MelleHus HHpopMaluy Ha HMHQOPMALMOHHBIX CTEHAX
Y OTHOMOYEHHOr0 Oprasa.

1.6 HNHdpopMupoBaH#e oCyIIECTBISAETCS 0 BOIPOCAaM, KacaroluMes:

crioco00B  mojauu 3as1BJIEHUSA 0 TPEOOCTaBIECHUU MYHULMIIAIBHOMI
YCIIYTH;

ampecoB YIOJIHOMOUEHHOTO OpraHa, oOpallieHHe B KOTOpble HEOOXOAMMO Jyis
NPe0CTaBICHUS MYHUIUITAILHON YCIIyTH;

CrpaBOYHON WHGpOpManuu 0 pabore YIOJIHOMOYEHHOIO OpraHa (CTpYKTYPHbIX
NoJpasieseH|i Y TOITHOMOYEHHOT O OpraHa);

JOKYMEHTOB, HEOOXOOWUMBIX MAJsi NPENOCTABICHUS MYHUIUNAIbHOW YCIyrH M
YCIIYT, KOTOpbI€ SBJIAIOTCS HEOOXOAMMBIMU M OO0S3aTE/bHBIMU Ul NPEJOCTABIICHUS
MYHULUTIATBHON YCIYTH; OPsIKa U CPOKOB NIPEJIOCTABIEHUS MYHULIMIIAILHON YCITYTH,

nopsiika TMONMYYEeHHs CBEJECHHUM O XOJ€ PpaccCMOTPEHHMsl 3adBlCHHS O
NpPEOCTABICHUM MYHUIIMIAIBHON YCIyrm W O pesylbTaTaX IpeJoCTaB/ICHUs
MYHULIUIIATBHOR YCIIyTH;

[0 BOMNPOCAM TMPENOCTABIEHUs YCIYr, KOTOpbIE SBISIOTCA HEOOXOAMMBIMH M
00s13aTeNbHBIMU /151 IPEAOCTABIECHUA MYHULMTIIAIBHOH yCITyTH;

nopsiika jocyaebHoro (BHecyeOHoro) obkamoBaHus AeicTBuil (OesnelcTBus)
JNODKHOCTHBIX ~ JIMI, ¥ TPUHUMAEeMbIX WMU pELIEHUNH IIpU  MPENOCTaBICHUN
MYHHULMIAIBHON YCIIYTH.

[Tonyuenue nH(GOpPMALIMK MO BOMPOCaM PEJOCTABIEHUS MYyHHUIMIIAIBHON YCIIyIri
U YCIIyT, KOTOpbIE SBJSAIOTCA HEOOXOAMMBIMU U 00s3aTE/NbHBIMU [JIS NPENOCTABIICHMS
MYHUIIUTIAIBHOM YCIIYTH, OCYIIECTBIsIETCS OeciaTHo.

[Tpu yctHOM obpameHud 3asBuTens (IMYHO WK N0 TeaehOHY) NOJKHOCTHOE JIULO
VOJIHOMOYEHHOTO OpraHa, OCYILIECTBISIIOIINI KOHCYJIbTHPOBAHUE, MOAPOOHO U B
BEXKIIMBOH (KOppekTHOH) dhopme HHGOPMUPYET OOPAaTHUBIIETOCS MO MHTEPECYIOIUM
BOIIPOCAM.

Otser Ha Tele(OHHBIH 3BOHOK MOJDKEH HauydHAThes € HMHQOpMaUMU O
HaMMEHOBAHUU OpraHa, B KOTOPbIH MO3BOHMI 3asBUTENb, (PAMHIMK, UMEHH, OTUECTBA
(mocienHee - MpYW HATMYMK) U JODKHOCTH CIIEUHMATUCTA, MPUHSABLIErO TeIe)OHHBIN
3BOHOK.

Ecnu 10/DKHOCTHOE U0 YTIOTHOMOYEHHOIO OpraHa He MOXKET CaMOCTOATENIBHO
JaTh OTBET, Tele(OHHBINH 3BOHOK JOJUKEH OBITh MepeaapecoBaH (MEPEBENEH) Ha JApyroe
JOJDKHOCTHOE JIMIO WK K€ 00paTHBILIEMYCs JIMIY JO/DKEH OBITh cOOOIIEH Tene(OHHbIH
HOMeEp, 10 KOTOPOMY MOXKHO OYAET MOMyYUTh He0OX0AUMYI0 HHGOPMALIUIO.

Ecnu nmoaroroBka oreBera TpeOyeT MPOAOKUTENBHOIO BPEMEHH, JOJDKHOCTHOE
JIMLIO TpeiaraeT 3asBUTENO OMH U3 CIIECAYIOIUX BAPUAHTOB Ja/IbHEHIINX JACHCTBHM:

M3JI0XKUTh OOpallleHue B MMCbMEHHOM (opMme;




HA3HAYUTh JPYroe BpeMs [l KOHCYIbTaluH.

Jlo/bkHOCTHOE MO YTOJHOMOYEHHOTO OpraHa HE BIpaBe OCYHIECTBIATH
MHOOPMHUPOBaHHE, BBIXOAAIINEE 3a pPaMKH CTAHAAPTHBIX MPOLEAYpP M  YCIOBHMA
NpPeOCTaBIeHHS] MYHHUIMNANBHOM YCIyrd, M BIHSIONIEe NPSMO WIM KOCBEHHO Ha
MIPUHUMAEMOE PEILICHUE.

[Tpo10/KMTENBHOCTE MHOOPMHUPOBAHKA 110 TENEPOHY HE AOJKHA npeBbiath 10
MUHYT.

WudopMupoBaHME OCYUIECTBISETCS B COOTBETCTBHM C TIpaUKOM IpuUeMa
rpaxaaH.

1.7. Tlo nuceMeHHOMY oOpaumieHuI0 3asgBUTENs  JOKHOCTHOE  JIMIIO
YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IMPEAOCTaBICHUE MYHUIUIAIBHON
YCIYTH, TMOApOOHO B NHUCBMEHHOH GopMe pasbiCHAET TpakJaHUHY CBEJICHHS II0
BONpOCaM, yKa3aHHBIM B MyHKTe 1.5. HacTosimero AIMUHUCTPATUBHOIO pEriiaMeHTa B
nopsiake, ycraHoBieHHOM ®enepanbHbiM 3akoHOM oT 2 Mas 2006 r. Ne 59-@3 «O
nopsiIke paccMoTpeHus oOpameHuit rpaxnan Poccuiickoit ®enepauumn» (nanee -
denepanbHbIi 3aKkoH Ne 59-03).

1.8. Ha EIII'Y pa3memnatorcst cejienus, npeaycmorperusie [onoxenuem
0 denepasbHON rocyJapcTBEHHOW MH(MOPMALMOHHON cucreme «PenepaibHblii peecTp
rOCYJapCTBEHHBIX M  MYHMIMNATBHBIX  yciayr  (QyHKumii)»,  yTBEpKAEHHBIM
nocraHosienueM [lpaButensctBa Poccuiickoit @enepatmu ot 24 oxtsidpa 2011 r. Ne
861.

Jloctyn Kk uHQOpMalUMKU O CPOKAX U NOPSJKE MPENOCTABICHUS MYHHIIMIAIBHOM
YCIIYTH OCYLIECTBIIsieTCs 0€3 BBIINOJHEHU 3asBUTEIEM KaKUX-11M00 TpeOoBaHMi, B TOM
yncie 0Oe3 HCIMOJIB30BaHUS TMPOrpaMMHOrO OOecreYeHusl, yCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CpENCTBA 3asiBUTENs TpeOyeT 3aK/IOUEHHUs JIMIIEH3UOHHOI'O0 WM WHOTO
corjlaleHusl ¢ npaBoodIiafaTelieM MPOrpaMMHOrO O0ECIIEYEHHMsI, TIPEyCMaTPUBAIOIIETO
B3MMAaHME TUIAThl, PErUCTPALIMIO WJIA aBTOPU3ALMI0 3asBUTENS WIHM MPEJOCTABICHUE UM
MepCOHANbHBIX JaHHBIX.

1.9. Ha odunmansHoMm caifte YMOJIHOMOYEHHOrO OpraHa, Ha CTEHJax B MecTax
NpeIOCTaBICHUS MYHHUIMNAIBHON YCIYTH M YCIIyT, KOTOPBIE SBISIIOTCA HEOOXOAMMBIMHU
M 00s3aTeNbHBIMU S MPENOCTaBICHUS MYHMIMIIAIBHON YCIYTH, pasMeniaercs
crenyronias cnpaBoyHas uHGopMaLus:

0 MecTe HaxoKJIeHuss u rpadpuke paboTbl YIIOIHOMOYEHHOIO OpraHa M €ro
CTPYKTYPHBIX TOJpa3/e/ieHN i, OTBETCTBEHHBIX 3a IPEJOCTABIEHUE MYHHMIMIAILHOH
YCIIYTH, a TAK)KE MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

CIIpaBOYHbIE TENE(POHBl CTPYKTYPHBIX TMOApa3ieIeHUN Y IIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHBIX 32 IPENOCTABIEHHE MYHHLMIIAIBHON YCIyTH;

azpec O(GUIHMANBHOrO caiiTa, a TaKKe JJCKTPOHHOH MOYThl U (Wiu) (GOPMEI
o0OpaTHOM cBsi3U Y IOJTHOMOYEHHOTO opraHa B cetu «MHTepHeT».

1.10. B 3amax oxuaaHuss YIOJIHOMOYEHHOIO OpraHa pasMelarTcs
HOpPMAaTMBHBIE  [PABOBBIE  aKThl,  PETYJUPYIOIIME  TOPAAOK  IIPEJIOCTaBICHUS
MYHMIIMIIATBHOM YCIYIH, B TOM uucie AJMUHUCTPATUBHBIA pErlaMEHT, KOTOpBIE IO
TpeOOoBaHUIO 3asIBUTENS NPEJOCTABIISIOTCS €MY U1l O3HAKOMJICHHS.

1.11. Pa3melnienue uHGOpManuu O MOPSAKE NMPENOCTAaBICHHUS MYyHHULUIAIBHON
YCIYrd Ha HWHQOPMALMOHHBIX CTEHJaX B I[OMELICHMH, 3aKIIOYEHHBIM MEXKIY



YNOTHOMOYEHHBIM  OpraHoM ¢  ydeToM TpeOoBaHMM K  HMHGOPMHMPOBAHMIO,
YCTaHOBJICHHBIX AJIMUHHCTPATUBHBIM PETJIAMEHTOM.

1.12. Hudopmauuss 0 X0j€ pacCMOTPEHHUs 3asdBIEHHUS O TIPEJOCTaBICHUN
MYHULIMIIAJILHOW YCIIyTM M O pe3yJbTarax IPEeJOCTaBIeHUs MYHULUINAIbHON YCIyru
MOXKET OBITh TOJyueHa 3asBuTeneM (ero MpeicraBUTeNeM) B JIMYHOM KaOuHeTe Ha
EI'Y, a Takxke B COOTBETCTBYIOLIEM CTPYKTYPHOM MOApa3AeIeHUH Y MOTHOMOYEHHOTO
opraHa npu oOpateHuy 3asBUTENs JIMYHO, MO Tele(oHy, MOCPEACTBOM JJIEKTPOHHOMN
MTOYTHI.

II. CranzapT npenocraBjieHusi MyHHIHIAJLHON yCJIYrH

2.1 HaumeHOBaHME MyHHLMNAIBHON ycayru: Beinaua myTeBKy Ui OTAbIXA JAETEH
MYHUIIMIAIBHOTO paiioHa «Ko3enbCKuil pailoH» B KaHUKYJSAPHOE BpEMs B 3arOpOJHbBIX
03/10POBUTEJIBHBIX JIarepsx.

HaumeHoBaHHe OpraHa MeCcTHOr0 CaMOYyIpaB/ieHHMs, MNPeI0CTaBJAINIEro
MYHHUHMIAJIBHYIO YCIyry

2.2, MyHuLMnanbHas yciuyra npeaoctapisercs Y NOJIHOMOYEHHBIM OpPraHOM
AJIMUHUCTpALIUM MYHULIMTIAIIBHOIO paiioHa «Ko3eibCcKkuil paion».

2.3. B mpenocTtaBieHUHM MYHHULMIIATBHONW YCIyru NpUHUMANOT y4acthe: Otrnen
o0pa3oBaHMs aIMUHUCTPALIMM MyHULMIIAIBHOTO paiioHa «Kosenbekuil paiiony.

2.4.  Oprany 3anpemaercs TpedoBaTh OT 3asBUTEINS OCYILIECTBIIEHUS JEWCTBHIA,
B TOM YHCJI€ COTJIacOBaHMM, HEOOXOAMMBIX JUISl MOJyYEHUS! MYHULIUNAIBHOW YCIAYTH |
CBA3aHHBIX C OOpalleHHeM B HMHBIE TOCYAApCTBEHHBIE OpraHbl M OpraHu3aluH, 3a
MCKJTIOUEHUEM MOJIy4YEeHUS YCIIyT, BKIIOUYEHHBIX B I[IEPEUYEHb YCIYI, KOTOPHIE SBIISAIOTCS

He0OXOIMMBIMHU M 00513aTEIbHBIMHU 151 MpeaoCTaBpICHNUA MyHI/ILI,HHaJ‘IbHOIL/'I YCIYTH.
Onucanue pesyJibTaTa npejocraB/JieHus MYHHI.IHHa.]'leOﬁ YCayru

2.5. PesynpTaToM NpeaocTaBiIeHUs MYHULIMIIAIBHON YCIYTH SIBISIETCS:

2.5.1. PelneHue o npeaocTaBIeHUN MYHUIIUTNIAIBHOU YCIYyTH IO (POPME COTTIACHO
[Ipunoxenuro Ne 1 k HacrosimieMy AJAMUHUCTPATUBHOMY pErlaMeHTy, B TOM 4HMCJIEC B
SMEeKTPOHHON (opMme B JUYHBIM KaOuHeT 3asBUTENS, B CiIydyae M0/1a4yy 3asBJIEHUA Yepes
EITY.

2.5.2. Pemenue o npenocTaBieHUU MyHULUNAIBHON yCIyrd 10 (GOpMe COrNnacHo
[Ipunoxenuto Ne2 k Hacrodiemy AIMUHUCTPATUBHOMY DEIVIAMEHTY, B TOM YMCIIE B
JNIEKTPOHHOM (OpME B JMYHBIA KaOMHET 3asgBUTEIIS, B Cllydae M0JayH 3asBICHHU Yepe3
EIl'Y,

2.5.3. Pemenue 00 oTKase B IPEAOCTaBIEHUM MYHULMITAIBHONA YCIYyTH COrJIaCHO
IIpunoxenuio Ne 3 Kk HacTosmeMy AIMUHHMCTPATUBHOMY pErIAMEHTY, B TOM 4MHCJIE B
3JIEKTPOHHOM (hopMe B JUYHBINA KaOUHET 3asgBUTENS, B Clydae MOJa4yu 3asBJICHHs Yepes
EIII'Y;

Cpok mnpenocraB/ieHHsi MYHHIHNAJbHOH YCJIYIH, B TOM 4YHCJIE C Y4€TOM
HeoOXoaAMMOCTH oOpaileHMs B OpPraHU3alMH, y4YacTBYKIUHe B NpedoCTaABJICHHH
MYHHIHNAJIbHOMH YCJIyTH, CpoK NPHOCTAHOBJIEHUS npeaocTaBJIeHUS
MYHHIHUNAJIbHOH YCJIYIH, CPOK BbIAA4YH (HANPABJIEHHUSN) JOKYMEHTOB, ABIAIOLIMXCSH
pe3yabTaTOM MPeRoCTABIECHH MYHHIHNAIbLHOM YCIyTrl



2.6. 3asBieHHs 0 [Ipe10CTaBIEHUU yCIIyru paccMaTpUBarOTCA
Y1oJIHOMOYEHHBIMU OpraHaM# B CpOK He Oosiee 6 pabouux AHEi co AHA UX MOJTYYEHHs,
B TEYEHUE KOTOPOIro:

PETUCTPUPYETCS 3aMpOoC 3agBUTEINS O NPENOCTABIEHUH MYHUIIUIIAIBHON yCIIYyTH;

MPUHUMAETCS PENICHUE O NPEIOCTaBICHUH MO0 00 OTKa3ze B MPEeNOCTaBIEHUN
MYHHULUITAJTBHOW YCIIYTH.

CocraB, mnocnenoBaTeIbHOCTE W CPOKM  BBINOJHEHHMS aJIMUHHCTPATHUBHBIX
npouenyp (AeHCTBMIA) MpU NMPENOCTABIEHUHA MYHHIMIIAIBHOM YCIYyrHM YCTaHOBIEHBI B
[Tpunoxenuu 6 kK HacTosIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cpok, He npeBblmatomuil 6 padbounx JHEW CO AHS perucTpaluy 3asBICHUS H
JOKYMEHTOB,  HEOOXOIMMBIX JUISl  INPEAOCTaBICHUS  MYHMLMNAIBHOW  YCIyIH,
Y101HOMOYEHHBIH OpraH HalpapiseT 3asgBUTENI0 CNOCOOOM YKa3aHHOM B 3afBIICHUH,
OJIMH U3 Pe3YJIbTaTOB, YKa3aHHBIX B MyHKTE 2.5 AJMUHUCTPATUBHOIO periaMeHTa.

HopmaTuBHBIe nNpaBoOBble aKThbl, PperyJaMpylonHe MnpeaocTaBjieHue
MYHUUHNAJBHON YCIYTH

2.7. IlepeueHn HOPMAaTHBHBIX MPAaBOBBIX aKTOB, peryJupyrouimnx
NpeoCTaBICHUEe MYHULIMNAIBHON yCIyru (C yKazaHMEM MX PEKBU3MTOB M MCTOYHUKOB
opuMansHOro OnyOIuKoBaHus), B delepaibHON rocyIapCTBEHHOW WH(POPMALMOHHON
cucreMe «®emepanbHBIi peecTp TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX  YCIyT
(pynxmmit)» u Ha EITTY:

depepanbubiif 3akon or 27 wmoas 2010 r. Ne 210-®3 «O6 opra"usanuu
MpeNOCTaBICHUS TOCYAapCTBEHHBIX M MYHHMIMNANBHBIX ycayr» (ganee — DenepanbHblii
3akoH Ne 210-D3);

denepanbHblil 3ak0H 0T 24 uronsg 1998 r. Ne 124-03 «O6 OCHOBHBIX rapaHTUsX
npaB pedenka B Poccuiickoii ®enepanmny;

denepanbHblil 3ak0H OT 6 okTAOpA 1999 r. Ne 184-B03 «O0 o0mmx npuHOMNAX
OpraHu3anyy 3aKOHOJATEJbHBIX (IPEACTAaBUTENBHBIX) W HCIOJHHUTEIBHBIX OpPIraHOB
rocyjapcTBeHHO BiacTu cyobexkToB Poccuiickoit ®enepanym» (PeepaibHblil 3aKOH OT
6 oxtsabps 2003 r. Ne 131-®3 «O6 oO0mux NDpUHLMIAX OPraHU3alUM MECTHOIO
camoynpaBieHus: B Poccuiickoit @enepanum»);

HcuepnbiBawiuii mepedyeHb [0KYMEHTOB H CBeJdeHHMH, Heo0XOAHMBIX B
COOTBETCTBHH € HOPMATHBHLIMH TMPAaBOBbLIMH A4aKTaMH /ISl HNpeJoCTAaBJ/IeHUS
MYHHUIHMNAJLHONH YCJAYrH M YCJIYr, KOTOpble HBJIAIOTCH HE00XOAHMBIMH H
00f3aTeNILHBIMH  AJIfl NPEeAOCTABJECHUS MYHHUHMNAJIBHOH YCJIYIrdH, MNOAIEKAMMHX
npeAcCTABIEHHIO 3asBUTEJIeM, CIOCOObLI HX MOJY4YEeHHS 3asiBHTEJeM, B TOM 4HCJIE B
3J1IeKTPOHHOH opMe, MOPSAAOK HX NpeacTaBIeHHSA

2.8.  Jlns monydyeHus MyHUIUNAIBHOW yCITyTH 3asiBUTENb MPEICTaBIsAET:

2.8.1. 3asBeHHE O MPENOCTaBICHUM MYHULHUIIAIBHOW yCIyrn Mo ¢opme,
corsiacHo [Ipunoxenuro Ne 4 k HacTosLEMY AMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyuae nanpaBnenus 3assinenusi nocpencrtsoM EINNY (PIIIY) ¢opmupoBanue
3aABJIEHUs OCYILECTBIISETCS IIOCPEICTBOM 3allOJHEHUS WMHTEpaKTUBHOH (opmbl Ha



EINT'Y (PIIT'Y) 6e3 HEOOXOMMMOCTH JIONOJIHUTENBHOM MOJaYM 3asBICHUs B KaKoi-1160
uHOI popme.

B 3asBJIEHMM TaKXkKe YKa3bIBAaeTCs OAUH U3 CIEAYIONIMX CIOCOOOB HarpaBieHUs
pe3yJIbTaTa MpeIoCTaBICHUS! MyHUIIMIIAIEHOMN yCIIyTrH:

B (opMe 3IEKTPOHHOro JOKyMeHTa B judHoM kabunere Ha EIY (PIIIY):
JONOJHUTENBHO Ha OyMaXHOM HOCHTENE B BHJE PpaclcyaTaHHOTO OK3eMIUIApa
3JIEKTPOHHOTO JIOKYMEHTA B Y TIOJTHOMOYEHHOM OpraHe;

Ha OyMaXHOM HOcUTesle B YTIOJHOMOUEHHOM OpraHe, (yKa3blBaeTcs B Ciydae,
€CJIM PE3YJIbTAT, COrIaCHO HOPMAaTUBHOMY IIPaBOBOMY aKTy, BBIIAETCS UCKIIIOUUTEILHO
Ha OyMa)KHOM WJIK HHOM HOCHTEIIE).

2.8.2. JIOKYMEHT, yI0CTOBEPSIOINNA TNUHOCTE 3assBUTEIS, IPEACTABUTEIS.

B ciyuae wHamnpaBienus 3asBienus mnocpeiactsom EINY  ceenmenus  u3
JIOKYMEHTa,  YJOCTOBEPSIOIIEr0  JIMYHOCTh  3asBHTens,  (GOpMHUPYIOTCS  MpH
MOATBEXKJIEHNM YueTHO# 3amwcu B EnmHo#  cucreme  ujeHTHGHKALMK U
ayrenTHdukanuu (nanee - ECA) u3 cocraBa COOTBETCTBYIOLIMX JAHHBIX YKa3aHHOM
YYETHOW 3aliCH W MOTyT OBITh TNpOBEPEHBLI IYTEM HaNpaBleHUs 3ampoca ¢
HCIIONIb30BAHMEM CUCTEMBI MEXBEIOMCTBEHHOIO JJIEKTPOHHOIO B3aUMOJCHCTBHS.
CraTyc y4eTHO# 3anucu JoKeH ObITh «IloaTBepKaeHHAs).

B cayyae ecnu 3asBiICHME TIOAAETCS MPEACTABUTENIEM, [ONOJHUTEIBHO
NPENOCTABIAETCA  JAOKYMEHT, MOATBEPXKIAIOUIMA  TOJHOMOYUsS — MPEACTABUTENA
JIeHCTBOBATH OT UMEHU 3asBUTEJIS.

2.9. 3asBiIeHUs M TIPUIAraeMble JOKYMEHTHI, yKa3zaHHble B MyHKTax 2.8.1 u
2.8.2 Hacrosmero AJMUHHCTPATHBHOIO PErNaMeHTa, HampapifioTcs (TMONA0TCs) B
YHOJHOMOYEHHBIN OpraH B 2JIEKTPOHHON (GopMe MyTeM 3anoaHEHUS GOpMBI 3ampoca
yepe3 MUIHbIN kabunet Ha EIIIY (PIITY).

2.10. TlepeyeHs JOKYMEHTOB, IIOATBEpPIKIAIOWIMX MPaBo 3asBUTENS Ha
MoJydeHUe YCIyrd, B TOM 4YHCIE MPHHAUIEKHOCT pedeHKa K KaTeropusm,
ompeneNeHHBIM B myHkTe 1.3, Hacrosulero AJMHUHHCTPATUBHOIO pEerjaMeHTa:

- KOTMS JOKYMEHTa, VJOCTOBEPSIOLIErO JIMYHOCTE C MPEIbsABICHUEM OpUIHHAja
JTaHHOTO JOKYMEHTA;

- KOIHUS JOKYMEHTa, YJOCTOBEpAIOLIEr0 JMYHOCTh HECOBEPIICHHOJIETHETO,
JIOCTUTIIEr0 BO3pacTa 4YeThIpHAALATH JIET, KOTOPOMY MpPEJOCTaBAseTCA MyTEBKa, C
npeabIBICHUEM OpUTHHANIA JaHHOTO JOKYMEHTA,

- KOUHS CBHACTENBCTBA O POXJICHHH pebeHka (naeredl) C IpeabsABICHUEM
OpUrHHAaJIa JaHHOI'O JTOKYMEHTA;

- Juls JI€TEl, TPOXKUBAIOIIUX B CEMbsX, CPEAHEAYIICBOM NOXO0J B KOTOPBIX HE
NpEBBILIAET BEIHMYMHY POKUTOYHOTO MUHMMYMa Ha JIylly Hace/lCHHsA, yCTAHOBICHHYIO
Ha Tepputopun Kamyxckoit o6nacTu: JOKYMEHTBI, MOATBEPXKAAIOIME [OXOMIbl BCEX
YJEHOB CEMBM 3a TPM MOCICAHMX KaJEHIAPHBIX Mecsla, MPeAlIecTBYIOMMUX MECAIy
o0OpalleHus ¢ 3asSBICHUEM, B CITydae, €C/IM CPEIHENYLICBON JOXO/ CEMbH HE IPEBBIIACT
BEJIMYMHEI TPOKUTOYHOTO MHHMMYMa Ha JIylly Hace/lleHusl, YCTaHOBJICHHYIO Ha
tepputopuu Kanyxckoi odnactu.

OmnpeneneHre BEIMYHHB CPEJHEAYLIEBOTO  [0XO/Aa CeMbH  IPOM3BOIAMT
YNOTHOMOYEHHBIN OpraH B cootetcTBUM ¢ DenepanbhbiM 3akoHoM ot 05.04.2003 N -
®3 "O nopsAaKe y4yera AOXONOB M pacyera CpPeJHEYUIEBOro J0XoAa CEMbH U J0XOna



OJIMHOKO TIPOXKHMBAIOIIET0 I'pakJaHMHA Ul NPU3HAHKMA WX MAJOMMYLIMMHM W OKa3aHWs
MM FOCY/IapCTBEHHOM COLMAIBHOM momMoru".

- JUIsl JIeTeM-CHpOT | jJeTeid, ocTaBIIMXCS Oe3 IMONe4YeHUs pPOAUTENEH, B TOM
YKclie BOCIUTHIBAIOIIMXCS B CEMbE OMNEKYHOB (IONEYMUTENECH) WM IPUEMHBLIX CEMBAX:
JIOKYMEHTBI, MOATBEP)KAAIOIINE OTHECEHHUE JeTell K KaTeropuu IETei-CUpoT U JeTei,
ocTaBIIMXcs 0e3 MOoNneyeHust poAUTeNen;

- Juisl JIeTel-MHBaJMOB: CIpaBKa YCTAaHOBJIEHHOro oOpasna, BblIaHHAs
(benepaabHBIM TOCY/JapCTBEHHBIM  YUPEKIECHUEM MEIMKO-COLUAIBHOM HKCIEPTH3BL,
noJATBepkaAaonas GakT yCTaHOBIEHUA HHBAIUHOCTH;

- I JeTed, OAMH W3 POAUTENECH KOTOPBIX yMEp: CBHAETENILCTBO O CMEPTH
pouTENS,;

- JUIS  JeTed ¢ OrpaHWYE€HHBIMM BO3MOMKHOCTAMH 3/I0POBBA: JIOKYMEHT,
BBIJAHHBIN yUPEKACHHUEM 3paBOOXPAHCHUs, MOATBEPXKIAOIIUN, YTO PEOEHOK HUMEET
OrpaHUYECHHbIE BO3MOJKHOCTH 3710POBbS;

- JUId JeTel u3 ceMei, rie OJMH MU 00a poauTels SABJIAIOTCS HHBAIHMIaMU:
CrIpaBKa yCTaHOBJIEHHOro ofpasua, BblAaHHAs (QenepalbHBIM  TOCYAapPCTBEHHBIM
YUpEKICHUEM MEIUKO-COLMAIBHOM SKCIePTU3b, MOATBEPIKAAOIAA (HAKT yCTaHOBJIEHHUS
WUHBAJTUHOCTH;

- JUIa [eTeid, y KOTOPBIX OJMH W3 pOAUTENeH, MPOXOJUBIIHMA BOCHHYIO CIyxk0y,
ciyk0y B opraHax BHYTpEHHHX Jel, cucreme Munucrepcrsa Poccuiickoii ®enepanmu
Mo fJefiaM TpakJaHCKOH 00OpOHBI, YpE3BBIYAMHBIM CUTYalWsAM M JUKBHAALUH
MOCAECTBUN CTUXUHHBIX OencTBuii, morud (nmponan Oe3 BECTH) WM CTAJl MHBAIUAOM
Npy  HCIOAHEHUM CITYKEOHBIX OO0SM3aHHOCTEH: [OKYMEHT, TOATBEPIKAAIOIMNA O
NpPOXOXKACHUM BOEHHOI ciyx0e, ciyxbe B opraHax BHYTPEHHUX [I€JI, CUCTEME
MununcrepctBa Poccuiickoit  ®enepaimu 1o Je€naM  IPaXJaHCKOHW — 00OpOHBI,
ype3BLIYAWHBIM CUTYAlMAM U JUKBUAAIMHU MOCIEACTBUHA CTUXMHHBIX O€ICTBHM, MOTHO
(mpornas 6e3 BECTH) MM CTaJl UHBAJIMIAOM NIPH UCTIOJIHEHHUH CITY)KEOHBIX 00s3aHHOCTEH

B ciyuyae ecnum 3a [OJydYeHHEM MYHHIMIIAIBHOM yclIyru oOpaiaercs
YIOJHOMOYEHHBIH MPEeICTaBUTENh OJHOTO W3 POAMTENEN (3aKOHHBIX NpPEJICTABUTEINEH),
TO JIaHHBIM JIML[OM MPE/CTABIAIOTCSA AOKYMEHTBI, YIOCTOBEPAIOLIME €r0 MOJHOMOYHS.

3asBUTENT> UMEET MPABO NMPU HEOOXOAMMOCTU OOpAaTUTHCA B YIOJIHOMOYEHHKIH
oprai ¢ mpock0oii 00 WM3MEHEHMM CBEJCHHH O HAaWUMEHOBAHWM 3arOPOAHOTO
03710POBUTEJILHOTO JIareps ¥ CMEHBI Jlareps, paHee yKa3aHHBIX UM B 3asBieHuu. [locie
BHECEHHUS yKa3aHHBIX U3MEHEHMI, TOATBEPKACHHBIX MMOANMKMCHIO 3aABUTEIS, B 3asBJICHHUE
¥ B DJIEKTPOHHBIN XKYypHAI PETMCTPALIMK 3asBIEHHH O MPENOCTaBICHUN MYHUIMIATBHON
yCIAYrd JaTta perucTpalyy IEpBUYHOrO 3asABJIECHUS 3asgBUTENs B JAaHHOM JKypHaie
COXpaHseTCsl.

Ilpy TpeaoCTaBlIeHUH MYHHWLMIATBHOM YCITyrH 3ampemaercs TpeboBarh OT
3asBUTEIIS:

2.11.1. [NpeacraBieHuss JOKYMEHTOB U MHMOpMALMK WU OCYLIECTBICHHS
NEeMCTBM, TNpENCTaBICHUE WIM OCYUIECTBIIEHHE KOTOPBIX HE IPeIyCMOTPEHO
HOPMATHUBHBIMHM IIPABOBBIMH aKTaMM, PETYJIUPYIOMIMMHU OTHOUICHWs, BO3HHKAIOIME B
CBSI3M C MPE/IOCTABICHUEM MYHHLIUIIATBHON YCIIYTH.

2.11.2. TlpexacraBieHus JOKYMEHTOB ¥ HHPOPMaLUH, KOTOPHIE B COOTBETCTBUH C
HOpPMAaTMBHBLIMU TpaBOBhIMM akTamu Poccuiickoit ®enepauun ¥ AAMUHUCTPAIMH



MYHULIMNIAIBHOTO paiioHa «Ko3enbckuil paifoH», MyHUIMITATBHBIMU [IPABOBBIMU aKTaMH
AJIMUHHCTpalii MYHHULIMMAIbHOro paiioHa «Koseabckuil paloH» HaAXOAATCS B
pacropsKeHUU OpraHoB, NpeIoCTaBISIOIINX MYHULIUTIATBHYIO yCayry,
rOCyJapCTBEHHBIX  OPraHOB, OPraHOB  MECTHOIO  caMOyTlpaBlieHHs W (W/IH)
[O/IBEJOMCTBEHHBIX IOCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOyIpaBJICHHS
OpraHM3alMii, Yy4acTBYIOUIMX B MPEAOCTABICHUM MYHMLMIIAJBHBIX YCIyr, 3a
MCKTFOUEHHEM JOKYMEHTOB, YKa3aHHBIX B uacTu 6 ctarbu 7 DeaepanbHOro 3akoHa Ne
210-@3.

2.11.3. TlpeacraBieHuss DOKYMEHTOB Y HH(pOpMALUK, OTCYTCTBUE M (WJIK)
HE/IOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJMCh IPW MEPBOHAYAILHOM OTKase B Ipueme
JOKYMEHTOB, HEOOXOAMMBIX I TMPEAOCTaB/ICHUS MYHHLMIANBHOW yCIayru, nubo B
NpeOCTaBICHUN MYHULIMIIAIBHOMN YCIYTH, 32 HCKITIOYEHHEM CIIEIYIOLIUX ClTyYaces:

HW3MEHEHNE TpeGOBaHMI  HOPMATHUBHBIX [IPABOBBIX aKTOB,
KacaroIluxcs MpeAoCTaBIeHNUS MyHULMNAIBHON yCIyTr|, 110C/e IepBOHaYaIbHOM M01a4yu
3asIBJIEHUS O MPEOCTABIEHUN MYHHUIMIIAIBHOM yCIIyTH;

HaJIn4gue OMIMOOK B 3asIBICHUU O MPEOCTaBICHUU MYyHHULMNIAILHON yCIyru
M JOKYMEHTaX, MOJAHHBIX 3asgBUTEIEM IIOCNIE IMEPBOHAYAIBHOIO OTKasa B MpHEME
JOKYMEHTOB, HEOOXOAMMBIX Ui TPEJOCTABIECHUS MYHHLIMNAIBHOW YyCIyrd, 1ubo B
MpeAOCTaBICHUM MYHMIIMIIATHHON YCIYTH U HE BKJIIOYEHHBIX B MPEJCTaBICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

UCTEYCHUE CpOKa AEWCTBUA JIOKYMEHTOB WM W3MEHEHHE HH(pOpMauMM Mocjie
NepBOHAYAIBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAMMBIX I IPEIOCTABIICHMUS
MYHHUILMNATBHON yCIyTrH, THO0 B IIPEIOCTaBICHUN MYHULUIIAILHON YCIYTH,

BBISBJICHHE JOKYMEHTAJIBHO TIOATBEPXKICHHOrO (akra (MPU3HAKOB) OLIMOOYHOIO
28141 MPOTUBOIIPABHOTO JeHcTBuYs (OesneiicTBus) JIOJIZKHOCTHOTO nuua
YTOTHOMOYEHHOTO OpraHa, Ciyxaiiero, paboTHUKa MHOTOQYHKLMOHAILHOIO LIEHTPA,
pabOTHMKA OpraHu3alyM, NpeaycMOoTpeHHoH uacThio 1.1 crarem 16 DenepanbHOro
3akoHa Ne 210-®3, npu nmepBoHaYaIbHOM OTKa3e B IpHUeMe JOKYMEHTOB, HEOOXOAMMBIX
JUIs  TpPEAOCTaBICHMS  MYHMIMINAIBHOM  ycmyrw, Jub0 B IIPEIOCTaBIECHHU
MYHHULMNAIBHOW  YCIYrd, O 4éM B MHMCbMEHHOM BH/E 3a MOIAINKCHIO PYKOBOAUTES
YTMOTHOMOYEHHOIO OpraHa, pYyKOBOAMTENS MHOIOMYHKIIMOHAJIBHOIO [EHTpa TMpHu
NepBOHAYAILHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTaBICHMS
rocy/lapcTBeHHOH (MyHHULIMIIAABbHOI) yciyru, /u00 pyKOBOAWTENSI OpraHu3alui,
npeaycMoTpenHoit uyacteto 1.1 cratem 16 ®epepansHoro 3akoHa Ne 210-03,
YBEIOMJISIETCSL 3asiBUTENb, a TaKkKe TMPUHOCATCS W3BUHEHHS 33 JIOCTABJICHHBIE
Hey100cTBa.

2.12.  OcHoBanusiMu i1 OTKasa B IIpUeME€ K PacCMOTPEHHUIO NOKYMEHTOB,
HEOOXOAUMBIX ISl IIPEIOCTABICHUS! MYHULIMIIAIBHON YCIIYTH, SBISIOTCS:

2.12.1. TlpeacraBneHHble B DJEKTPOHHOW (GoOpMe JOKYMEHTBI, KOTOpBIE
MOal0TCs 3assBUTEIEM BHE PAaMOK MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJIEHCTBHS,
COJIEPXKAT TOATBEPIKACHUS, HATWUYME KOTOPBIX HE IMO3BOJSET B MOJHOM OObeMe
UCIIONb30BaTh HMHGOpPMAIMIO U CBEACHMS, coJeplKaliuecs B JOKYMEHTaX Jiis
NPeJOCTABICHUS YCIYTH.

2.12.2. Hanuuue B JOKYMEHTax, [IPECTaBIEHHBIX  3asABUTEIEM B
YIOJIHOMOYEHHBIH OpraH, MonpaBoK, NPUIUCOK, TOAYHCTOK.



2.12.3. 3asBieHue MOJAHO JIMIIOM, HE HUMEIOUIMM TMOJHOMOYMI MNpPEACTaBIsATh
UHTEpeChl 3asgsBUTES.

2.12.4. IlpencraBneHHple 3asiBUTENEM AOKYMEHTHl YTPAaTHJIM CUIY HA MOMEHT
oOpallleHusi 3a TONy4YEHHEM YCIYyrH (IOKYMEHTBI, YIOCTOBEPSIONIME JIMYHOCTD,
JAOKYMEHTBI, TOATBEPIKAAIOLIME TOTHOMOYMSI [IPEICTABUTEIIS ).

2.12.5. HemosHoe 3amojHeHUWe oOsA3aTellbHBIX IOJeH B (opMe 3ampoca o
MPEIOCTaBIEHUM YCIYTH (HEOCTOBEPHOE, HETIPABUIILHOE).

2.12.6. Ilomaua 3asiBieHUsT O TMPENOCTABICHUM YCIYIH U JIOKYMEHTOB,
HEOOXOMUMBIX /Il MPEJOCTaBIEHUsI YCIYTH, B JJIEKTPOHHON (opme ¢ HapylIeHHEM
YCTaHOBJIEHHBIX TpeOOBaHUI.

2.12.7. 3asBneHue MogaHo B OpraH rocyJapCTBEHHON BIACTH, OPraH MECTHOIO
CaMOYTIpaB/IEHUs WIM OpraHu3alylo0, B  IIOJHOMOYHS KOTOPBIX HE  BXOJUT
MpeI0CTaBIECHUE YCIYTH.

2.13 OcHoBaHuA U1 OTKa3a B MPEAOCTAaBICHUN MyHULMIIAIBHON YCITYTH:

- peOeHOK (IeTH) 3asABUTEIS HE OTHOCHUTCS K KaTeropusiM AETEH, yKa3aHHBIM B
nyHkte 1.3 paznena 1 HacTosmero AJMUHUCTPATUBHOIO PEIIaMEHTA;

- Bo3pacT peOeHka (jaeTeil) 3asBUTENs HE COOTBETCTBYET BO3pacCTy JAeTel,
yKa3zaHHOMY B nyHKTe 1.3 pasznena | HacTosuiero AIMUHUCTPATUBHOIO PErVIAMEHTA;

- pebeHOK (jeTH) 3asBUTENS HE MPOKUBAIOT HA TEPPUTOPHUH MYHHUIMIATBHOTO
paitona «Ko3enbckuil paiion»;

- 3a4BUTEIEM IIPEACTABIICH HE IOJHBIM MAaKeT JOKYMEHTOB, YKa3aHHBIX B IIYHKTE
2.10 nacrosiero AAMUHUCTPATUBHOIO PErVIAMEHTA;

- OTCYTCTBHE IIYTEBOK JUI OT/AbIXa B KaHUKY/ISPHOE BpeMs B 3aropoAHbIX

03/]0POBUTEIBHBIX JIarepsx.

2.14 IIpenocraBnenne  (rocylapCTBEHHOM)  MYHHULMNAJIBHOM  yCIYyrH
OCYLIECTBIAETCS GECTUIATHO.

2.15 TocynapcTBeHHas MOUUIMHA U UHBIE TUIATEXH 3a [PEJOCTaBlIeHUe Y CIIyru
¢ rpakaanuHa Poccuiickoil @ejiepaliii He B3UMAarOTCS.

2.16 MakcuManbHBIM CPOK OKMAHWSA B Ouepeay IpU Iojaye 3ampoca o
MpeJOCTaBICHUM  MYHULMMNAIbHOW  yCJIyrM M [pd  TNOJIYYEHUW  pesyibrara
NpeJOCTaBIEHUS] MYHULIMNIAIBHOM yCiIyrd B YIOJIHOMOYEHHOM OpPraHe COCTaBJISIET HE

6onee 15 MUHYT.

2.17 Cpok  perucrpauMud  3ampoca  3asgBHUTENs O  [PEJOCTaBJIEHUU
MYHUIMITAIEHOM YCIIYT' HE JIOJIKEH MPEeBBIIIATh ABYX pabouux JHEH

2.18 TpeGoBanus K  NOMELIEHUSAM, B  KOTOPBIX  IIPEIOCTaBIIAETCS
MYHUIIMNIAIbHAS YCITyTa.

MecTononoxKeHie ajMUHUCTPATUBHBIX 3[aHMH, B KOTOPBIX OCYLIECTBIAETCA
NpUeM 3asBJECHUN U JOKYMEHTOB, HEOOXOAMMBIX Ul IIPEJOCTaBICHUS MYHULUIIAIbHON
YCIYrd, a TakXke BblJaya pe3yJbTaTOB IPEAOCTABICHUS MYHMUIMINAIBHOW YCIYTH,
JO/DKHO o0ecrneyuBaTh yA0OCTBO [JIsi TpaXaaH C TOYKM 3pEHUs [ElIEeXOJHON
JOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOIO TPAHCIIOPTA.

B cnyuae, eciiv uMeeTcsi BO3MOXKHOCTh OPTaHM3alMU CTOSHKH (ITapKOBKH) BO3JIE
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371aHMs (CTpPOEHHA), B KOTOPOM pa3MeIleHO MOMEIIEHUE NPUeMa U BbIIa4YU JOKYMEHTOB,
OpPraHU30BBIBAETCSA CTOSHKA (MapKoOBKa) /g JIMYHOTO aBTOMOOMIIBHOIO TpaHCHopTa
3asBUTENICH. 3a MOJIB30BaAHUE CTOSIHKOM (MapKOBKOM) ¢ 3asBUTENIEH IJ1aTa HE B3UMAETCH.

JI7si mapKOBKM CIELMANIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB HMHBAJIWIOB Ha
CTOsiHKe (MapkoBke) BeieaseTcs He MeHee 10% mecT (HO He MEHee OJTHOIO MecTa) Juls
OecruiaTHON NapKOBKH TPAHCIIOPTHBIX CPEJCTB, yrnpaBiaseMblx nHBanugamu I, I1 rpynm, a
taioke wuHBamuMaamu Il rpynmer B mopsiake, ycrtaHoBieHHOM IlpaBurenscTBOoM
Poccuiickoit @enepaiivii, 1 TPAHCIIOPTHBIX CPEJICTB, NMEPEBO3SIMIMUX TAKUX WHBAIUIO0B U
(unmn) meTer-uHBAIUIOB.

B nensx obecrnieueHus OecrpensTCTBEHHOrO JOCTYINa 3asiBUTENIEH, B TOM YMCIIE
MEepeIBUTAOIINXCS Ha UHBAIMIHBIX KOJISCKAX, BXO/ B 3[JaHME U IMOMELIEHHS, B KOTOPBIX
MPE/IOCTaBISETCS MYHUIMIAIbHAs yciayra, o0OpyayroTcs MaHJAycaMH, IOPYYHSIMH,
TaKTWJIBHBIMM  (KOHTPACTHBIMH)  NpEAYNpPEekKAAIONMMH  3JEMEHTaMH,  MHBIMHU
CHEMAIBHBIMH ITPUCTIOCOOJEHUAMHA, TO3BOJISIOLIMMHU 00eCieunTh OECIPENATCTBEHHBIN
JOCTYIl M TEPE/BUKEHWE MHBAJIUJIOB, B COOTBETCTBMM C 3aKOHOAATEIbCTBOM
Poccuiickoit @eaepanuy 0 COLMAIbHOM 3al[UTe MHBAJIUIOB.

[leHTpasibHBIH BXOJl B 3JlaHUE YIOJIHOMOYEHHOIO OpraHa [OJIKEH ObITbh
o6opyaoBaH HHMDOPMAIIMOHHON TabIMYKO# (BBIBECKOM), coneprkalleil HHPOpMAaLHIO:
-HaUMEHOBAHUE;

-pexuM paboThl;
-rpaduk npuema.

[Tomermennsi, B KOTOPBIX MPENOCTABIAETCd MYHMIMIAIbHAS YCIyra, HOJIKHBI
COOTBETCTBOBATH CAHUTAPHO-3IUIEMUOIOTUYECKUM TIPAaBUIaM U HOPMAaTHBaM.

[TomenieHus, B KOTOPBIX MPEAOCTABIAETCS My HULIMIIAIBHAS YCIyra, OCHAILAOTCS:
- MPOTUBOMNOYXKAPHOI CUCTEMOH U CPEICTBAMM MOXKAPOTYIIEHUS;

- CUCTEMOM OIOBEILIEHUS O BO3HMKHOBEHUM YPE3BLIYANHON CUTYalUH,
- CPEICTBaMH OKa3aHMs MEPBOH MEJUIIMHCKON MOMOILH;
- TyaJIeTHBIMA KOMHATaMH JUISl IOCETUTENEH.

3an oxuganus 3asBuTeneil obopyayercs CTYIbAMU, CKaMbAMM, KOJIMYECTBO
KOTOPBIX ONpEJeNseTcss UCXoAsd M3 (PaKTUYECKOH Harpy3ku M BO3MOXKHOCTEH I MX
pa3MelIeHHs B MOMEIEHUH, a TaKkKe HHOPMALMOHHBIMH CTEHIaMU.

Tekcrsl MaTepuaioB, pasMENIEHHBIX HAa MH(OPMALMOHHOM CTEHJE, Ie€YaTaroTCs
yI0OHBIM [uisi yTeHUs mpudToM, 6€3 HCrpaBleHUH, ¢ BBIACIEHUEM HAUOOJIEE BaKHBIX
MECT MOy KHUPHBIM HIPUGTOM.

Mecra s 3anojHEHUs 3asBJICHUM  OOOPYAYIOTCS  CTYJIBAMM, CTOJIAMH
(crolikamu), O1aHKaMHU 3asiBIICHUI, MUChbMEHHBIMY MPUHAIEKHOCTAMM.

Mecra npuema 3asBuTenel oOopynyroTcss HMH(DOPMALMOHHBIMHM TadIWYKaMu
(BBIBECKAMM) C YKa3aHUEM:

- HOMepa KaOWHeTa 1 HAUMEHOBAHUS OTAENA;

- (haMUIMU, UMEHHU U OTYECTBA (MOCJIEAHEE - IPU HAJTUYHH), JTOJDKHOCTH OTBETCTBEHHOIO
NUIa 3a IPUEM JOKYMEHTOB;

- rpaduka npueMa 3asBUTENEH.

PabGoyee MecTo KaXJI0ro OTBETCTBEHHOIO JiMlIAa 3a NMPUEM JOKYMEHTOB, HOJIKHO
ObITh O0OpPYJOBaHO TEPCOHANBHBIM KOMIIBIOTEPOM € BO3MOXKHOCTBIO JIOCTYNa K
HEeoOXoAUMBIM  HHGOPMAaLMOHHBEIM  0a3aM  JaHHBIX, [E4YaTalolUM  YCTPOWCTBOM
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(MpUHTEPOM) B KOTTMPYIOLUIUM YCTPOWCTBOM.

JIu1o, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, [O/DKHO HMETH HACTOIBHYIO
TabaUuKy ¢ ykasaHuem GaMuIMM, UMEHU, OT4YecTBa (MociiefHee - NpU HaIWYUH) U
JIOIKHOCTH.

ITpu npeocTaBiIeHM MYHULMIIAIBHON YCIYTd HHBAIMIAM 00€CTIeUnBarOTCS:

BO3MOYKHOCTH OECTpersiTCTBEHHOT0 AOCTYIa K 00bEKTY (3[1aHHI0, IOMELLEHHUIO), B
KOTOPOM MPEAOCTaBIAETCS MyHHULIMIAIBHAS yCIyra,;

BO3MOJKHOCTh CaMOCTOSITEJIBHOTO MEPEABMIKEHUS 110 TEPPUTOPUU, HA KOTOPOM
pacroyiokKeHbl 3/1aHUs U TOMEILEHMS, B KOTOPBIX INPEIOCTaBIsAETCS IOCyAapCTBEHHAas
(MyHMLIMTIAJIBHASL) YCIIYTa, a TAKXKE BXOJa B TaKue OOBEKTHI U BBIXOJIA U3 HUX, MOCAJKH B
TPAHCIIOPTHOE CPEJCTBO U BBICAJIKM M3 HEro, B TOM YHUCIIE C UCIOIB30BAHUE Kpecia-
KOJISICKH;

CONPOBOXNAEHUE MHBAIMIOB, UMEIOLIMX CTOMKHME pacCTpONCTBA (DYHKIMH 3PEHUS
M CAMOCTOSITEJILHOTO TIEPEABIDKEHUS;

HaJJIexauee pasmMelenne o0opyI0BaHus U HOCUTENEH HHPOpMAaLIHH,
HeoOXOMMMBIX ISl obecrieueHus OecnpensaTCTBEHHOrO AOCTyNa WHBAIMUIIOB 3JaHUSIM U
MOMEIIEHUSIM, B  KOTOPBIX TIPENOCTaBISETCA MYHULUNAIbHAs yciayra, U K
MYHHUILUTAIBHOM YCIyTe ¢ YYETOM OrpaHUYEHUN UX KUZHEAEATEIBHOCTH;

qyOnupoBaHue HEOOXOAUMON U1 UHBAIIWJIOB 3BYKOBOW U 3pUTENIEHON
uHbDOpMalMK, a TaKXKe HaAlnucel, 3HAKOB M MHOH TEKCTOBOM M rpaduyeckoi
uH(GOpMalMK 3HaKaMH, BBIIIOJHEHHBIMU penbeHO-ToueuHbIM pudToM bpaiins;

JOTYCK CYpAONEPEBOAUNKA U TUDIOCYPAONIEPEBOAUHKA;

JOMYyCK cOo0aKu-NpOBOJHUKA IIPH HAJIM4YMM JOKYMEHTa, MOATBEPIKIAIOULIEro ee
crienyajpHoe  oOydyeHue, Ha OO0BEKTH (34aHWsA, TIOMEIIEHHs), B  KOTOPBIX
NpeI0CTaBIAIOTCS MYHULIUIIAIBHBIE YCIIYTH;

OKa3aHWe WHBAJIWAAM TIOMOIIM B IPEOJOJIECHUH OapbhepoB, MeEIIAKOIIUX
MOJYUYEHUI0 WMH TOCYAAapCTBEHHBIX M MYHHLHMIIAIBHBIX YCIYI HapaBHE C APYTUMHU
JIMLAMM.

IMoka3aTe/iu J1OCTYNHOCTH H Ka4ecTBA MYHHIUNIAAbHOMH yCIyrH

2.190CcHOBHBIMHM NOKa3aTeIsIMU JOCTYITHOCTH NPENOCTABICHUS] MYyHHULUIAILHOM
YCITYTH SIBISIFOTCS:

HaJMYhe IIOJIHOM W TOHATHOW HHGOpPMaLMU O TMOPSAAKE, CPOKaX M XOJE
MpeoCcTaBICHU MYHULIMIAIBHON YCIyTH B UHPOPMALIHOHHO-TEIEKOMMYHUKALIMOHHBIX
ceTsx OOmIero rnosib3oBaHus (B TOM uucie B cetu «MHTepHET»), CpencTBax MaccoBOM
UH(pOpMALIHH;

BO3MOXXHOCTh TOJNY4YeHUs 3asBUTENEM YBEIOMJIEHMA O IPEJOCTaBICHUU
MYyHULIMIaIbHOU yciyry ¢ nomousto EINNY (PUTY);

BO3MOXKHOCTh NONY4YeHUs MHDOPMALIMK O XOJ€ MPEAOCTABIECHU] MyHUIIUIIATIBHOM
YCJIYrH, B TOM 4HCJIE C UCIONb30BaHUEM HH(OPMALMOHHO-KOMMYHHUKALMOHHBIX
TEXHOJIOTHiA.

2.200CHOBHBIMH TIOKAa3aTeIsMU KauecTBa TMPEAOCTABIECHUS MYHHULMIAIBHON

YCIIYTH SABIISIFOTCS:
CBOEBPEMEHHOCTh MPEAOCTaBICHUs MYHUIMUIIAIBHOW YCIYIM B COOTBETCTBHHU CO

12



CTaHJapTOM €€ MPeJOCTaBJICHUS, YCTAaHOBJICHHBIM HACTOSUIMM AJIMHHUCTPATUBHBIM
PErJIaMeHTOM;

MHUHMMAJIBLHO  BO3MOXHOE  KOJMYECTBO B3aUMOIECHCTBHUM I'pakJaHHHA C
JOJKHOCTHBIMH JIMI[AMH, YYaCTBYIOUIMMH B MPEAOCTABICHUN MyHHULUITAIEHON YCIyTH,

OTCYTCTBHE 0OOCHOBAHHBIX Kaj00 Ha neicTBus (0e3aelicTBUE) COTPY IHMKOB U UX
HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOLIECHHUE K 3asIBUTE/IAM;

OTCYTCTBHME HapylIeHWH YCTaHOBJIEHHBIX CPOKOB B TPOLIECCE MPEIOCTaBICHUS
MYHULMIIAJIBHON YCIIYTH;

OTCYTCTBHE 3asBICHHN 00 ocnapuBaHWM pelleHui, AeicTBui (Oe3aelcTBus)
VI10JIHOMOYEHHOTO OPTaHa, €ro A0DKHOCTHBIX JIUI, TPUHAMAEMBIX (COBEPUIEHHBIX) IPH
MPEeJOCTABICHUM MYHHUIMINAABHOH YCIYrd, [0 HTOraM pacCMOTPEHHs KOTOPBIX
BBIHECEHBI pelieHust 00 YIOBJICTBOPEHUH (YaCTUYHOM YAOBJIETBOPEHHMH) TpeOOBaHM
3assBUTEJIEH.

Wubie TpeOoBaHMsi, B TOM 4YHCIe YYHTHIBAIOIIHE OCOOEHHOCTH
npeIoCcTaB/IeHHsl MYHHIHOAJIBHOH  yCJAYrH, 0co0eHHOCTH TMpPeA0CTaBIeHHUS
MYHHIMIAJABHON YCJIYrH MO0 JKCTEPPUTOPHAJIBLHOMY NPHHIMIY H O0COOEHHOCTH
NpeJoCcTABJEHHUN MYHHIIUNIAJIbHOH YCJIYIH B 3JIeKTPOHHO#H (hopme

2.2111penocraBineHye MYHULMOAIBHOW YCIAYrM MO OJKCTEPPUTOPUATILHOMY
MPHHIMITY OCYIIECTBIISIETCS B 4acTH oOOecredeHus BO3MOKHOCTH IM0JIa4u
sasBiieHuit nocpencreom EINNY (PIITY).

2.223agBuTensaM OOECIEeUnBaETCs BO3MOXKHOCTEL IPEACTABICHUS 3asiBICHUSA B

(hopme 31eKTpoHHOTO HoKyMeHTa nocpeactsoM EINTY (PIITY).

B ciyuae nonaum 3asBieHus depes EIII'Y 3asgsutens wim €ro npeacTaBUTENb
asropmsyercsi Ha EIII'Y nocpeinctBoM mnoaTBepkaeHHON yueTHOM 3anucu B ECHA,
3aMoJHSAET 3asBJICHUE O MPENOCTABICHWM MYHHLMIIAIBHON YCIYTH € HCIOJIb30BaHHEM
HUHTEPAKTUBHON (GOPMBI B JJIEKTPOHHOM BUJIE.

3anojHEeHHOEe  3asBIEHWME O IPEJOCTaBIEHUM MYHULMUNAIBHONW  yCIyru
OTIpaBiseTcs 3asBUTENEM BMECTE€ C MPUKPEIUIEHHBIMU JJIEKTPOHHBIMU 00pazamu
JOKYMEHTOB, HEOOXOJUMBIMM JUIS TPEIOCTABICHUS MYHHULMIIAIbHOH YCIYrH. B
YnonnoMmoueHHslii opra. [lpu aBropuzanmu B ECHA 3asBineHue o mpeaoCTaB/ieHUH
MYHUIMITATBHON YCIYTH CYMTAeTCs MOAMUCAHHBIM IPOCTOM 3JE€KTPOHHOW TMOAMHUCHIO
3asgBuUTEIs, MPEICTABUTES, YIIOJITHOMOYEHHOrO Ha MOAIMCAHUE 3asBICHUS.

PesynbTaTsl MpeaocTaBIeHUs! MyHULIMIIAIBHON YCIIyTH, YKa3aHHbIE€ B IyHKTE 2.5
HACTOSILEr0  AJMUHHCTPATHBHOTO  pErjiaMeHTa,  HaNpaBiIOTCA  3asgsBUTENIO,
npejactasuTenro B JuuHblidi kabuHeT Ha EIII'Y B dopme 31IEeKTpOHHOr0O JOKYMEHTa,
MOJINACAHHOTO YCUJIEHHO KBaJIU(DUIIIPOBAHHOMN 3JIEKTPOHHOM MOJAMMUCHIO
YIOJITHOMOYEHHOI0  JOKHOCTHOTO JiMla YIOJIHOMOYEHHOIO OpraHa B cliydae
HarpapieHus 3asBieHus nocpeacrsom EINNY.

B cioyuae HampaBieHus 3asgBieHuss mocpeiactsom  EIII'Y  pesynerar
MPENOCTABICHHsT TOCYapCTBEHHON (MYHULMNAIBHOM) YCIYIM TaKKe MOXET OBITh
BBIJIAH 3asBUTENI0O Ha OYMaXHOM HOCHUTElIE€ B MHOTO(YHKUMOHAIBHOM IIEHTPE B
MOpSJIKE, TMPEIYyCMOTPEHHOM IYHKTOM 6.4  HacToslero AJIMHUHHCTPAaTHBHOIO
perjiaMeHTa.
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2.23D1eKTPOHHbIE JOKYMEHTHI IPEACTABIAIOTCS B ClIeAyIOIIuX hopMaTax:

a) xml- 1 GopMaTN30BaHHBIX IOKYMEHTOB;

0) doc, doex, odt- paa8 JDOKYMEHTOB C TEKCTOBBIM COJEpPIKAHHMEM, HC
BKJIIOYAIOIIMM (OpMYIIBI (32 UCKIFOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOIIYHKTE «B)
HACTOSILIETO IMYHKTA);

B) XxIs, xIsx, ods- 11 JOKYyMEHTOB, COEPIKANIUX PACYETHI;

r) pdf, jpg, jpeg- Ui JOKYMEHTOB C TEKCTOBBIM COJEP)KAHHEM, B TOM UKCIIE
BKIIOYAOUMX GopMynsl v (wim) rpapuueckue H300paxkeHHs (32 MCKIIOYEHMEM
JOKYMEHTOB, YKa3aHHBIX B [TOJAIYHKTE «B» HACTOSILEr0 MyHKTA), a TAK)KE JOKYMEHTOB C
rpadUYECKUM COJIEPIKAHUEM.

Jlonyckaercss (GOpMUPOBAHUE IMEKTPOHHOTO NOKYMEHTa IMyTeM CKaHHpPOBAHHs
HEMOCPE/ICTBEHHO € OpUIMHA/a JOKyMeHTa (UCIOJIb30BaHHE KOMUM He JOIyCKaercs),
KOTOpO€ OCYILECTB/ISETCS C COXPAHEHHEM OpHEHTAllMM OpHUrHHaja JOKYMEHTa B
paspeterun 300 - 500 dpi(macurrab 1:1) ¢ HCOAB30BaHMEM CIEAYIOIMX PEKUMOB:

«4EepHO-0€NbIl» (IIpU OTCYTCTBMM B JOKYMEHTE TpapuyecKkux u3o0paxeHuil u
(M) LIBETHOT'O TEKCTA);

«OTTEHKM Ceporo» (NMpy HaJIMYMU B JOKyMEHTe rpadHyecKux H300paKeHHUH,
OTJMYHBIX OT LIBETHOTO rpaduuecKoro u3odpaxeHus ),

«UBETHON» WIH «peXKUM IOJHOW LBeTonepenaun» (Mpu HAIMYMKH B JOKYMEHTE
LBETHBIX rpaduueckux n3o0pakeHui JubO 1BETHOrO TEKCTA);

COXpaHEHMEM BCEX ayTEHTUYHBIX [IPU3HAKOB MOJJIMHHOCTH, a HWMEHHO:
rpau4eCcKoi IMOANKUCH JIMLIA, [1eYaTy, YIJIOBOIO 1IuTammna 01aHka;

KOJIMYeCTBO (haifiioB JODKHO COOTBETCTBOBATEH KOJHUECTBY JOKYMEHTOB, KaXIbIii
13 KOTOPBIX COAEPKUT TEKCTOBYIO U (MIU) rpaduuecKyro HHPOPMALIHIO.

DNEeKTPOHHBIE JOKYMEHTHI JODKHBI 00€CIeYnBaTh:

BO3MOKHOCTb UICHTHU(PUIIMPOBATH JOKYMEHT M KOJIUYECTBO JINCTOB B JOKYMEHTE;
JUlsl JOKYMEHTOB, COJIEpXKallluX CTPYKTYpHUPOBaHHBIE IO 4YacTsAM, IJlaBaM, pasieliam
(mogpasnenaM) AdaHHbIE W 3aKIaJKH, OOECIeYMBAOIIME TEepeXOAbl 1O OIJIABJIEHUIO U
(unu) K coepKalUMCs B TEKCTE pUCYHKaM U TabJuLiam.

JlokyMeHTBl, nojiexamue MpeacraBieHui0 B ¢opmarax xlIs, xlsxuwim ods,
(GopMUpYyIOTCA B BUJIE OTAEIBHOIO 3JIEKTPOHHOI'O JOKYMEHTA.

IIl.Cocras, nocJe10BaTeILHOCTH H CPOKH BbINOJIHEHHS
AIMUHMCTPATHBHBIX mnpoueayp (aeidcTBHil), TpeboBaHUA K TOPSAKY MX
BBINIOJIHEHHS, B TOM 4HCJe OCO0€HHOCTH BbINOJHEHHS AJAMHHHCTPATHBHBIX
npouexyp B 3J1eKTPOHHOH (opme

HcuepnbiBalomuii nepeyeHb aMHHHCTPATHBHBIX MpoLEIYyP

3.1. TlpenocraBiieHne MYHUIMIIAIBHON YCIAYrW BKIOYAeT B cebs Cleayrolme
aJIMUHUCTPATUBHBIE MTPOLIELYPHI:

IIpoBepKa JIOKYMEHTOB U pErucTpaLius 3asBJICHUs;

nojay4eHue ceelienuit rnocpeacrsom CMOB;

pPaccMOTpEHHUE JOKYMEHTOB U CBEICHMUIA;

MPUHATHE PELLIECHUS;
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BBI/laua pe3y/bTara;
Onwucanne aMUHUCTPATUBHBIX Mpouenyp npeacraBieHo B [Ipunoxenun Ne 6 k
HACTOSILLEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Ilepedens aJIMHHHCTPATHBHBIX NMpoUeAYp (AeHCTBHI) NMPH NpPeJOCTABICHHH
MYHHIHMNAJBHOH YCJAYIH YCJIYT B 3JIEKTPOHHOH hopme

3.2. llpm mnpenocraBneHHM TOCYJAPCTBEHHON (MYHHUIIMMAIBHONH) YCIyru B
JIEKTPOHHOM (hopMe 3asBUTEIO 00ECITeUUBAKOTC:
nojy4yeHue MHGOPMAIMU O NOPSIAKE ¥ CPOKAX MPEJOCTABICHUs MYHHUIMIAILHON
YCIyTH;
GopMupoBaHue 3asBICHUS;
npueM W perucTpauus YMNOJIHOMOYEHHBIM OpPraHoM 3asBJICHUS M HMHBIX
JOKYMEHTOB, HEOOXOIMMBIX JIIS MPEAOCTABIEHUS MYHUIIMTTAILHON YCIIYTH;
NOJTy4YEeHHE pe3ynbTara NNpeJocTaBlIeHUss MyHULIMITAIbHON yCIyTH;
[I0JIy4YE€HUE CBE/ICHUN O XOJ€ pacCMOTPEHMS 3a4BIICHHUS,;
OCYIIECTBJIICHHE  OLEHKH KayecTBa TPEAOCTaBIEHHUS  MYHULIUNAIBHON
YCIIYTH;
nocynebHoe (BHecyaeOHOe) 00KalloBaHUE peUIeHU U AehCcTBUl (Oe3nencTBrA)
YnonHoMo4yeHHOro opraHa Jsubo nelcTBug (0Oe€3/1€eiCTBHE) IOMHKHOCTHBIX  JIMIL
YNOTHOMOYEHHOIO OpraHa, MpeJOCTABSIONIEr0 MYHULUIIAIBHYIO YCIyry, Jubo
MYHMITUTIATBHOTO CITYKAIIETo.

Ilopsaok ocyuiecTBJIeHHN AaAMHHHCTPATHBHBIX mnpoueayp (aeidcTBuid) B
3JIEKTPOHHOH (opme

3.3. ®opmupoBaHUE 3asBICHUS.

@opMUpOBaHUE  3asBICHUS  OCYIIECTBISETCS  MOCPEICTBOM  3allONHEHHS
2JIeKTpOHHOH  ¢opmbl  3asBienus Ha EIIIY (PUT'Y) ©6e3 HeoOXOAUMOCTH
JOTIOTHUTENILHOM MO/Iauy 3asBJICHUS B KaKoi-11ub0 uHO# dopme.

®opmaTHO-ToTHYeCKas MpoBepKa c(OpMHPOBAHHOTO 3asBJICHUS
OCYUIECTBISIETCS IMOCE 3alOJIHEHHsI 3asiBUTENIEM KaX[JOoro W3 IMOJMeH 31EKTPOHHOMN
dopmbl 3asBieHus. [Ipy BBISBICHUM HEKOPPEKTHO 3alOJIHEHHOTO TNOJS 3JEKTPOHHOMN
(dopMbl 3asBiIeHUs 3asBUTEIb YBEAOMJISETCS O XapaKTepe BbISBICHHOW OLIMOKUH M
MIOPAJIKE €€ YCTpaHEHUs TOCPEJICTBOM MHGMOPMAIIMOHHOTO COOOIIIEHHSI HETTOCPEICTBEHHO
B 3JIEKTPOHHO# (hopMe 3asiBIICHUSI.

Ilpu dopmupoBanuu 3asBieHHMS 3asgBUTEIIO0 OOECIEUYMBAETCS: BO3MOKHOCTD
KONMPOBAHUS Y COXPAHEHUS 3asBICHUS U UHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.9
HacTosALEero AJIMUHUCTPATUBHOIO perjamMeHTa, HeOOXOAMMBIX Ui NPEIOCTaBIEHUS
MYHULIMIIAIBHOHN YCIIYTH;

BO3MOXHOCTh Te4aTu Ha OyMa)XXHOM HOCHUTENEe KOIUH JJIEKTPOHHOU (HOpMBbI
3asIBJICHMSI;

COXpaHEHUE paHee BBEJEHHBIX B JJIEKTPOHHYIO (OpMy 3asiBICHUs] 3HAYEHHUI B
000 MOMEHT MO KEJIAHUIO T0JH30BaTEIs, B TOM YHUCIIE TIPU BOZHHUKHOBEHHMH OLIMOOK
BBOJIa ¥ BO3BpATe Jis IOBTOPHOTO BBO/Ia 3HAUEHUH B HIEKTPOHHYIO (DOPMY 3asiBICHUS;
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3aI0JIHEHUE TI0JIEH JIEKTPOHHOM (POPMBI 3asBIEHUS 10 Hayaia BBOJA CBEAEHUM
3asBUTEJIEM C WCTNONB30BAaHUEM CBeleHuil, pasmenieHHblXx B ECHA, u cBeneHuii,
onybsukoBaHHblX Ha EIII'Y, B wacth, Kacaromeics cBeleHUil, OTCYTCTBYIOIIMX B
ECHA;

BO3MOXXHOCTb BEPHYThCS Ha JIO00H U3 TaloB 3aIlI0JHEHHS dJEKTPOHHOU HopMBbI
3aaB/eHUs O€3 NOTEpU paHee BBeEHHON HH(pOpMaIUK;

BO3MOXKHOCTE jgoctymna 3assurenss nHa EIII'Y (PIII'Y) k paHee nogaHHBIM KM
3asBIICHUSAM B TE€UEHUE HE MEHEee OJHOTr0 rojla, a TakKe YaCTUYHO CHOPMHUPOBAHHEIX
3asBJICHUI - B TEUCHUE HE MeHee 3 MecsIIeB.

CoopmupoBaHHOe ¥ TOANUCAHHOE 3asiBICHHWE W HWHBIE JOKYMEHTHI,
HEOOXOAMMBIE I IIPEJOCTABJICHUs MYHULMIIANBHOW YCOYId, HanpaBisSiOTCI B
YnonnomoueHHsli opran nocpeactsoM EINTY (PTITY).

3.4. YnonHoMmoueHHbIH opraH ofecrnedynBaeT B CpPOK He nosaHee 1 paGouero
AHs ¢ MomeHTa nofayu sassiuenus Ha EIINIY (PIIIY), a B cayyae ero mocTtymieHus B
HepabouMii UK TIpa3IHUYHBIN JA€Hb, - B CIEIYIOIUI 3a HUM TIEepBBIM pabouuii 1eHb:

npueM JOKYMEHTOB, HEOOXOJUMBIX [UIsi TPEJOCTaBIECHUS MYHHLUIIAIBHON
YyCIyru, W HalpaBjleHHE 3asBUTEIIO DJIEKTPOHHOTO COOOIIEHUS O TOCTYIUICHHM
3asIBJICHMUS;

PEruCTpalMi0 3asABICHUA W  HalpaBieHUEe 3asBUTEII0 YBEJAOMJIEHHS O
perucrpaumm 3asBieHus Jubo o0 oTKaze B MpUEME JOKYMEHTOB, HEOOXOMMMBIX IS
MPEIOCTABIEHHS MYHHUIMIATBLHON YCITYTH.

3.5. DIJIEeKTpOHHOE 3asBJIE€HUE CTAHOBUTCS JAOCTYIHBIM IS JOKHOCTHOIO JIMIA
Y110/IHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOI'O 3a IIPUEM M PETUCTPALIMIO 3asBlICHUs (J1aiee
- OTBETCTBEHHOE JIOJDKHOCTHOE JIMI0), B IOCYIapCTBEHHOW MHOOPMAIMOHHON cHUCTEME,
UCTIONB3YEMON  YTIONHOMOYEHHBIM OpraHOM JUld IMPEAOCTaBJICHUS MYHULUIAILHON
yeayru (nanee - ['UC).

OTBETCTBEHHOE JIOJKHOCTHOE JIUIO:

MPOBEPAET HAIMYME IEKTPOHHBIX 3asaBiieHUi, noctynuBiux ¢ EINTY (PIITY), ¢
NEepUOJOM He pexe 2 pa3 B JACHB;

paccMaTpuBaeT MOCTYIUBLIKE 3asBICHUS U NIPUIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

NPOU3BOJMUT JEWCTBHS B COOTBETCTBUM C IMYHKTOM 3.4 HAcTOSIIEro
AJIMUHUCTPATUBHOTO PErNIaMeHTa;

OCYIIECTBIISET B TeYeHUE | IHS aJMUHUCTPATUBHYIO MPOLEAYPY GOpMHUPOBAHUS
MEKBEJIOMCTBEHHBIX 3aIPOCOB.

3.6. 3adBUTENI0O B KayeCTBE pe3yJbTara MPENOCTaBICHUS TOCYIapCTBEHHON
(MyHUIIMDAIBHOM) yCITyrH 00ecreurnBaeTcs BO3MOKHOCTh MOJYyUEHHUS JIOKYMEHTa:

B (opMe  JIEKTPOHHONO  JOKYMEHTa,  IOJANHCAHHOTO  YCUJIEHHOM
KBaTU(MULIMPOBAHHON 3JIEKTPOHHOM MOAMUCHK YIIOJIHOMOUYEHHOIO JOJKHOCTHOTO JIMIA
VIIOIHOMOYEHHOTO opraHa, HalpaB/JE€HHOrO 3asgBUTEII0 B JUYHBIM Kabuuer Ha EII'Y
(PIIT'Y);

B BHle OYMa)KHOIO JIOKYMEHTA, MOATBEPKIAIOUIET0 CO/IepiKaHNe JIEKTPOHHOIO
MOKYMEHTa, KOTOpbI  3asBUTENb  TOJy4YaeT Mpd JMYHOM  oOpalieHud B
YOJTHOMOYEHHBIN OpraH.

3.7. TlomydyeHnue MH(OpPMALUU O XOJ€ PACCMOTPEHUS 3asIBIEHUS U O PE3yJIbTaTe
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NPE/IOCTaBICHUS MYHHIIMITAILHOMN YCIYrd NpOU3BOANUTCA B TUYHOM KabuHete Ha EIIIY
(PIII'Y), npu yciioBUM aBTOpU3allMH. 3asBUTE]Ib UMEET BO3MOXKHOCTb IIPOCMATpHUBAaTh
CTaTyC 3JEKTPOHHOT'O 3asBJICHUS, a TAaKKe WHOOPMALUIO O JAJbHEHIIMX AEHCTBUAX B
JIMYHOM KaOWHeTe 1o COOCTBEHHON MHUIIMATHBE, B JIIOO0E BpeMs.

[Ipy mpenocTaBlIeHUH MYHMIMIAIBHOW YCIYTM B JJEKTPOHHOH ¢opme
3asBUTEIIO HAMpaBJIseTCs:

YBEJAOMJIEHHE O IpUEME U PETrUCTpallUd 3asBIEHUA M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl TIPEAOCTABICHUSI MYHUIIMIAIBLHOU YCIIyTH, cofiepiKalliee CBEACHUs O
takTe TIpuemMa 3asgBIE€HUS U JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTaBIICHUS
MYHUIMIIAIIBHOM yCIyru, M Hayajle Mpoleayphl NPeJOCTaBIeHUs MYyHUUMUIAIbLHOMR
VCIYyTH, a TaKkKe CBEJEHHS O Jare ¥ BPEMEHM OKOHYAaHUA IIPEeAOCTaBJIEHHS
MYHULMINIATBHON ycIyru aubo MOTHBHUPOBaHHBIH OTKa3 B TIpUEME JIOKYMEHTOB,
HEOOXOAMMBIX [UIsl IPEAOCTABICHUS! MYHULIUIIATIBHON YCIYTH;

YBEJIOMJICHUE O pe3yJIbTaTaX PacCMOTPEHMs [IOKYMEHTOB, HEOOXOMMMBIX [JIs
NpeOCTaBICHUS] MYHHMIMIATBHONW YCIYrH, COJepiKallee CBEJeHUss O NPUHATHU
TIOJIO)KUTENBHOTO PEIEHHS O NPEJOCTAaBIEHUN MYHULIUIIAIbHON YCIYId U BO3MOXKHOCTH
MOJYYUTh Pe3y/bTaT MPEeJOCTABICHUSI MYHULUIIANBHON YCIyry MO0 MOTHBUPOBAHHBIN
OTKa3 B MPE0CTaBIEHUA MYHULIUIIAIBHON YCIYTH.

3.8. OueHka KauyecTBa NPeOCTABIECHUS MYHULIUIIATBHON YCIYTH.

OneHka KayecTBa NMPEAOCTaBICHUS MYHULMITAIBHON YCIYTUA OCYLIECTBISETCS B
cooTBeTcTBUM ¢ IlpaBunmamu OmeHKM TrpaxjaaHaMu 3S(G(EKTUBHOCTH AESITEIbHOCTH
PYKOBOJUTENEH TEPPUTOPUATIBHBIX OpPraHoB (elepajbHBIX OPraHOB HUCIOJHHUTEILHOM
BJAcTH (MX CTPYKTYPHBIX TOJpPA3/EIeHHii) C y4eTOM KauyecTBa IPEJOCTaBIEHUS HWMH
rOCy/IapCTBEHHBIX YCIYT, a TaKXKe MPUMEHEHUs pe3y/bTaTOB YKa3aHHOM OLIEHKM Kak
OCHOBaHHUSl Ul TPUHATHS pPELIEHUH O J[JOCPOYHOM [PEKPALIEHUU WCIIONIHEHUs
COOTBETCTBYIOLIMMU  PYKOBONUTEISIMA  CBOMX  JIOMKHOCTHBIX  OOsI3aHHOCTEH!,
yTBEp)K/IEHHBIMU TOcTaHoBIeHUueM I[IpaButennctBa Poccuiickoit ®egepauum ot 12
gexabps 1. Ne 1284 «OO6 ouenke rpaxnaaHamMu 3(GGEKTUBHOCTH [IEATE/ILHOCTH
pykoBoauteneid 2012  TeppuTOpMaJIbHBIX  OpraHoB  deNepalbHBIX  OpPraHoB
UCTIOJTHUTENbHOM BIACTH (MX CTPYKTYPHBIX  TMOJApa3sAeNeHui) ¢ TEPPUTOPHAIILHBIX
OpPraHoB T'OCYJapCTBEHHBIX BHEOFOKETHBIX (QOHIOB (MX PErMOHAJIBHBIX OTAEICHMIH) C
YYETOM KayecTBa MPEJOCTaBICHUS [OCYAApCTBEHHBIX YCIYI, PYKOBOAMTENIEH
MHOTO(YHKIMOHAIBHBIX LIEHTPOB Npe10CTaB/IEHUS roCyJ1apCTBEHHBIX H
MYHULMIIATBHBEIX ~ YCIYT C  YYE€TOM  KadyecTBa OpraHu3aluy  IPeJOCTaBIeHUs
rOCYJApCTBEHHBIX M MYHHMIIMNAIBHBIX YCIYT, a TakKe O IMPUMEHEHUH pE3yJIbTaTOB
yKa3aHHOM OLIEHKM KaK OCHOBAHMS JJISl IPUHSITHS PELICHUHI O JOCPOYHOM NpEKpalleHun
UCTIOJTHEHUS COOTBETCTBYIOIMMHU PYKOBOAUTEISIMH CBOUX JOJKHOCTHBIX
0043aHHOCTENY.

3.9. 3asBureno obecreyMBacTCs BO3MOXKHOCTH HArpaBiICHUS KaloObl Ha
peleHus, AeicTBus win 6e3aeicTBre YIOJHOMOYEHHOIO OpraHa, JO/DKHOCTHOIO JIMLA
YOTHOMOYEHHOT0 OpraHa Ju00 MYHHIMNAIBHOTO CIYXKAaLIero B COOTBETCTBUH CO
cratbeit 11.2 @DenepansHoro 3akoHa Ne 210-O3 u B mnopsake, YCTaHOBICHHOM
nocranoBienuem [lpasurensctBa Poccuiickoit ®@enepanuu ot 20 nHosbpa 2012 r. Ne
1198 «O denepanpHOil rocyaapcTBEHHONW MHPOPMALIMOHHOM cUcTEME, 0DeCIIeunBarOIEH
npouecc gocyneOHoro, (BHecyneOHOro) o00KaloBaHWUSA PpEIICHHMH W JEHCTBUMH
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(be3melicTBMSA),  COBEpIIEHHBIX  IPH  MPEJOCTaBICHMHM  TOCYAAPCTBEHHBIX U
MYHHUIUTATBHBIX YCITYT».

HOpﬂI[OK HUCNIPpABJIEHHS JOMYUIEHHBIX ONEYATOK H OMHOOK B BbIJaHHBIX B
pe3yJibTaTe NnpeaocraBjaeHHA MyHHllH]Ia.]'ll:HOﬁ YCJIYIH JOKYMEHTaAX

3.10. B ciyyae BBISIBIEHMS OMEUYATOK M OMUOOK 3asiBUTENH BIIPaBe 0OpaTUTHCS B
YNOTHOMOYEHHBIN OpraHa C 3asBICHHEM C MPUIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B
nyHkte 2.9. HacTosero AJMUHUCTPATUBHOTO PErJIAMEHTA.

3.11. OcHoBaHus OTKa3a B MpUEME 3asgBICHUA 00 HCHPABJEHUH OIIEYATOK U
oMOOK yKa3zaHbl B MyHKTe 2.13 HacTosmero AJAMUHUCTPATUBHOIO PErilaMEHTa.

3.12. HcnpaneHue [OMNMYLIEHHBIX ONEYAaTOK M OWHMOOK B BBIJAHHBIX B
pe3yibTare NpeAoCTaBICHNUs MYHHLMNAIBHOW YCIyrM JOKYMEHTaX OCYLIECTBISETCS B
CIIEYIOIIEM TOPSAIKE:

3.12.1. 3asButens npu OOHAPY)KEHUM OINEYATOK M OWMOOK B [JOKYMEHTaXx,
BBIIAHHBIX B Pe3Y/bTaTe NPEJOCTaBICHU MYHHULMIAIBHON YCIyrd, o0palaercs JIUYHO
B YTIOJHOMOYEHHBIH OpraH ¢ 3asBIIEHHEM O HEOOXOJMMOCTH UCIPABIICHUS ONEYaTOK M
o1MOOK, B KOTOPOM COAEPIKUTCS YKa3aHUe Ha UX ONUCaHUE.

3.12.2. YNOAHOMOYEHHBIH OpraH IpH MOJYyYEHUH 3aABICHUS, YKa3aHHOrO B
noanynkre 3.13.1 nymkra 3.13 Hacrosmiero - mojpasjena, paccMaTpUBacT
He0OXOAMMOCTh BHECEHHS] COOTBETCTBYIOIIMX M3MEHEHHMH B JOKYMEHTHI, SBJISAIOLIAECS
pe3ynbpTaToOM MPENOCTaBIEHHUS MyHULIUIIATbHON YCIYTH.

3.12.3. YnonHOMOYEHHBIA oOpraH oOOECHeYyrnBaeT YCTPAaHEHHE OlEeYaToK U
OomMuOOK B JIOKYMEHTaX, SBISAIOMIMXCA PE3yJbTaTOM MPEAOCTaBIEHHUS MYHHLMIIAJIbHON
YCIIYTH.

3.12.4. Cpok ycTpaHEHHs ONeYaToK M OIIMOOK HE JOIDKEH MpEBBIIIATh 3 (TpeEX)
pabouux JHEH ¢ JaThl perucTpalyy 3asBIEHUs, yKa3aHHOro B noanyHkre 3.12.1 nyHkra
3.12. HacTosIEero noapasaena.

IV. (I)Oprl KOHTPOJISI 32 HCITOJITHEHHEM aIMHHHCTPATHBHOIO perjiaMeHTa

4.1. Texkywmuii KOHTpPOJIb 3a COONIIOJICHHEM I[OC/IEAOBATEIBHOCTH JIEUCTBUM,
ornpeeneHHbIX aJIMAUHUCTPATUBHBIMU npolLeypaMu o MPEI0CTaBICHUIO
MYHHUIIMMAJIBHON YCIYTH, OCYUIECTBISIETCS PYKOBOJMTENEM YIIOJTHOMOYEHHOTO OpraHa u
(MNK) UHBIM AOKHOCTHBIM JIMLIOM YIIOJHOMOYEHHOrO OpraHa Ha OCHOBaHHMH MPUKa3a.

4.2. Tekymuil KOHTPOJb OCYIIECTBIAETCS IyTEM IIPOBEJEHUS IIPOBEPOK
cobr0 1eHUS u UCIIOJHEHUs CrieLIMaTUCTaAMU MIOJIOXKEHUH HACTOSIIETO
AJIMAHUCTPATUBHOI'O PErlIaMEHTA.

4.3. Ilepuoau4HOCTH OCYLIECTBIIEHHUS KOHTPOJIs yCTaHaB/IMBaETCs
PYKOBOJIUTENEM YIIOJTHOMOYEHHOIO OpraHa.

4.4, Texkymmii KOHTpPOJb BKIOYaeT B cebOs MpOBEJCHHE IUIAHOBBIX (Ha
OCHOBaHWM IUIAHOB MPOBEPOK YIMOJIHOMOYEHHOIO OpraHa) ¥ BHEIUIAHOBBIX (IO
oOpallleHUsIM, COAEp)KalluM JkajoOy Ha pemieHus U gelictsus  (OeszeiicTBue)
VIIOJIHOMOYEHHOTO oOpraHa) nposepok. lIpu mpoBepke MOryT paccMaTpHUBaThCs Bce
BOIPOCHI, CBA3aHHBIE C MPEJOCTaBICHHEM MYyHHMLMIAJIBHON YCIYIH, - KOMILICKCHBIE
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MPOBEPKHU, WM BOIMPOCHI, CBS3aHHBIE C WCIIOJIHEHMEM OTHAEIbHBIX aAMHHHCTPATHBHBIX
MpOLEYP, - TEeMATUUECKUE ITPOBEPKHU.

4.5. CneumanucTsl YHOJHOMOYEHHOIO OpraHa OCYILECTB/ISIOT BBINIOJHEHUE
a/IMAHUCTPATUBHBIX TMPOLEAYDP, NPEIYCMOTPEHHBIX HACTOAIUM AJIMUHUCTPATUBHBIM
perJiaMeHTOM, HECYT OTBETCTBEHHOCTH 3a COOMIOIEHUE CPOKOB, MOPSAKAa PaCCMOTPEHHS
M TpUeMa JOKYMEHTOB, OIpPEIEICHHE OCHOBaHMH MpeocTaBleHus ubO OTKasa B
NIPEIOCTaBICHUU MYHHUIUITAILHON YCIyTH.

4.6. Jlng npoBeJeHUs TIPOBEPKH TMOJHOTHl U KayecTBa COBEPLICHHUS JIEHCTBUN U
MPUHUMAEMBIX PELIeHHH MOXeT OBITh co3gaHa KoMmuccHs. Pe3ynpTaTsl A€ATENbHOCTH
KOMHUCCHM 0DOPMIISIFOTCS B BUJE aKTa, B KOTOPOM OTMEYaOTCs BBISBICHHBIE HEIOCTATKH
U MPEUIOKEHUS 110 UX YCTPAHEHHIO.

4.7. B ciydae HapylmieHW# TpaB TrpaxkiaaH aekcTBusiMU (Oe3neicTBHEM)
CIEI[MaJIUCTOB  YIOJHOMOYEHHOTO OpraHa BHMHOBHBIE JIML@ IIPUBJIEKAIOTCA K
OTBETCTBEHHOCTH B TIOpSAJIKe, YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoi
®Denepauuu

V. JHocynednotii (BHecyneOHbIN) NOPAAOK 00:Ka/jI0OBAHMS peEUIEHHH H
aeiicTBul (0e3gedcTBHA) OpraHa, NMpeaoCTaBJIAIOINEro MyYHHIMNAJIBHYO YCJayry, a
TaK’Ke MX JOJKHOCTHBIX JIMI, MYHHIIMNAJbHLIX CAYKAIHX

5.1. 3asBuTens MMeET MpaBo Ha 00XajJoBaHWE peuIeHUs M (WIM) NEHCTBUi
(6e3meiicTBUsA) YTNOJHOMOYEHHOTO OpraHa, MAOKHOCTHBIX JIMIL Y IIOJTHOMOYEHHOIO
opraHa, MyHULMNANBHBIX CIYXalUX MpPU MPEAOCTaBIEHUH MYHHUIUIIATBHOW YCIYrH B
nocynebHoM (BHecyneOHOM) nopsiake (nanee - xkainoda).

OpraHbl MECTHOTO CaMOYIIPaBJICHU, OPraHU3aLUHU U YIIOJTHOMOYEHHBIC Ha
paccMoTpeHHe KanoOsl JTHI@, KOTOPEIM MOXET OBITh HampaBiieHa jKajlo0a 3asBUTElls B
nocyneOHoM (BHECYAeOHOM ) MOPSAIKE.

5.2. B nocynebHoM (BHecyneOHOM) mopsiake 3asBUTENb (IIPEACTaBUTEND)
BIIpaBe 0OpaTUTHCA ¢ Ka000il B MUCHMEHHONW (opMme Ha OyMaXKHOM HOCHUTENE WM B
3JIEKTPOHHO# (opme:

B YIOJHOMOUYEHHEIN opraH - Ha peuieHue M (unu) aeiictBust (Oe3lelcTBUE)
JIOJDKHOCTHOTO JIMIIA, PYKOBOAMTEJIS CTPYKTYPHOTO TOJApa3AeiaeHus Y IOJHOMOYEHHOIO
opraHa, Ha pemeHne W JaelictBus (OesneiicTBue) YIIOIHOMOYEHHOIO OpraHa,
pYKOBOJUTENSL Y IOJHOMOYEHHOI'O OpraHa;

B BBINIECTOSINNM OpraH Ha pemeHue u (uiau) JeiictBua (OesneicTBue)
JIOJDKHOCTHOTO JIUIA, PYKOBOJUTENS CTPYKTYPHOTO MOApPAa3Je/ieHUs Y IIOJIHOMOUYEHHOIO
opraua;

B YnonHoMo4YeHHOM  OpraHe  ONpEAE/AIOTCS  YIOJHOMOYEHHBIE — Ha
paccMOTpeHHE Kanod JOKHOCTHBIE JIALIA.

5.3. Vndopmaims o nopsake Mojavyyd U paccCMOTPEHHUs KanoObl pa3MeliaeTcs
Ha WHOOPMAIMOHHBIX CTEHJaX B MECTax MpeJOCTaBICHHsS] MYHUIUNAILHOW YCIIyrd, Ha
caitte YnonHoMouenHoro oprana, EITI'Y (PUI'Y) a Taxke npeaocTaBaseTcst B yCTHOH
dopme o Tenedony U (WIK) Ha JTUYHOM TpUeMe JHO0 B MUCBMEHHON (POPME MOYTOBLIM
OTIpaBlIEHHUEM II0 a/Ipecy, YKa3aHHOMY 3asBUTEIIEM (ITPEICTABUTEIIEM).
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[Ipunoxenue Ne 1
K AIMUHUCTPATUBHOMY perjiaMeHTy I10
MPEIOCTARICHHIO MYHHIMITATEHOM

YCIYTH
®opMa pelleHHs O PeJOCTABJICHUH MYHHIIHNIAJIbHOH YCJIYTrH

Haumernosarnie YROTHOMOYEHHO20 OP2and UCROARUMEIbHOU eiacmu cybwexma Poccutickon @edepayuu
J ¥ pay
WAl OP2ana Mecmioz0 CaMoyipaeieHis

Komy:

PEILIEHUE

O MPENOCTaBIEHUH MyHULIUNIAIIBHOMN YCIYTH

«Opranu3anys OTAbIXa U 0310POBJICHUS 1eTei B KAaHUKYJISIPHOE BpeMsi»
oT Ne

PaccmoTtpeB Baiiie 3asBneHue ot No
YIIOJTHOMOYEHHBIM OpraHOM

HAUMEHOBAHUE VIOSTHOMOYEHHO20 OP2aHA

NPUHATO pellieHre O TIpeAoCcTaBIeHNK BaM MyTeBKH Ha ACTCKHH OTABIX B OpraHU3altIo OTAbIXa JeTel 1
UX 0310pOBIEHHUSA

JlononHuTeabHas
UHpOpMaLIKs:
Csenenus 06
Honxcnocme u DHO compyoruKa, 3J1e KTpOHHOﬁ
NPUHAGULIEZO PELLEHNE

[MOJITHCH
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[Tpunoxenue Ne 2
K AJIMUHUCTPATUBHOMY PEIVIAMEHTY IO
MpeIOCTaBICHUI0 MYHULIUIIAIbHOM

YCIIyTH
fl)opma PELIEeHHA O IPENOCTABJICHHH MYHHI.IHHR.HBHOE yciayru
Haumenosanie YRoAHOMOUEHHO20 Opeana ucnoanmensHot gracmu cvovekma Poccuiickol @edepayuu
Wi OP2aHa MeCMHO20 CamMoynpasieHis
Komy:
PEHIEHME
00 oTkase B MnpeaoCTaBJICHHUH MyHHHHHaHBHOfI YCIIYT'H
(<0pl"aHPI3a].lH$1 OTIbIXa U O30POBJIICHHUA JeTer B KaHUKYIIAPHOE BPEMSY
oT Ne
PaccmoTpes Baiue 3asBnenue ot No U TIpeJIcTaBlIeHHbIe Bamu

AJOKYMEHTBI, PYKOBOACTBYSChH » YIIOJTHOMOYE€HHbBIM
opraHoMm

HAUMEHOBARUE VROIHOMOYEHNO20 Op2aHd

HNPUHANIO PeuleHlue 0b omkasze 6 npedocmaeﬂeﬁuu Bam NyTEBKW B OPraHn3auunio oTabixa

OeTeln U UX 0340POBAEHUA.

vrazams @HO u damy poxcoenus 3aasumens, pebenra
10 CJICAYKIIUM OCHOBAaHUAM!

Ne HaumeHoBaHue ocHOBaHUS OIS OTKa3a Pa3bsicHEeHUE IPUYUH OTKAa3a

JlononHuTenpHas HH(POPMAaLHS:

Bel BrpaBe MOBTOPHO OOpaTHTHCS B YIMOJNHOMOYEHHBIM OpraH C 3asBICHHEM O
[IPEIOCTABIEHHH MYHHUIIMITANBHOM YCIIyTH 10CIIe yCTPaHeHUs yKa3aHHbIX HapyIeHHM.

JlaHHBI OTKa3 MOXeT OBITh o00XajnoBaH B JOCYIEeOHOM IIOps/IKE IyTeM
HanpaBJIeHHs XKaJ0Obl B YIIOJTHOMOYEHHBIN OpraH, a TaKkke B CyJe0HOM IOpsiIKe.

Csenenus o0

BHGKTPOHHOF] MNoANHUCH
AonxHocme u ®UMO compydHuka, npuHABUIezo pelueHue
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ITpunoxenue Ne 3

K AAMUHUCTPATUBHOMY PErJIaMEHTy
IO TTPEIOCTaBICHUIO
MYHULIMIIAJIBHON YCIYTH

®opma
peuwenusi 06 0TKa3e B NPeI0CTABAEHHH MYHHIMNIAJbHON YCAyrH

Haustenosanue YNOIHOMOYEHHO20 0P2aHa UCNOAHUMENLHOU gracmu cyovexma Poccutickon @edepayuu
WIN OP2aHa MECMHO20 CaMOVRPasieHus

Komy:

PEILIEHUE
00 OTKa3e B MpeOCTaBIeHUH MyHULIUIIATBHOM YCIIYTH
«Opraau3anys OTAbIXa U 03[0POBIIEHUS JeTel B KAHUKYIISIPHOE BPEMS»

OT Ne
PaccmotpeB Baiue 3asBienue ot Ne U npejacTasiieHHble Bamu
JIOKYMEHTBI, PyKOBOJICTBYSCh , YIIOJTHOMOYEHHbIM
OpraHoMm

HAUMEHOBAHUE VROTHOMOYERHO20 OpPcand
MPUHSATO pelieHre 00 0TKa3e B MPeoCTaBIeHUy BaM myTeBKU B OpraHU3aI|io
OT/AbIXa

vrazams @HO u damy poxcdenus zaneumens, pebenra

1o CIIeAyHIIHM OCHOBaHHUAM:

No HanmeHoBaHue OCHOBAHUS JJIs1 Pa3zbpsicHEHNE NMPUYUH OTKa3a B
MyHKTa OTKa3a B COOTBETCTBHHU C €IMHBIM [IPEJOCTaBICHUU YCIYTU
aIMUHUCTPAT CUAHT ap oM
UBHOI'O
perjameHTa
2.13 -

OTCYTCTBHUE OCHOBaHUWM T

[IPEAOCTaBICHUS MYHULIMIIAIbHOH
yCIIyTH

MpeACcTaBlIeHUe HEJOCTOBEPHBIX
CBEJIEHUM U JOKYMEHTOB
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I[OHOJTHI/ITEII bHAasd UH d)OpMaI_H/IH 3

Bel BmpaBe MOBTOPHO OOpaTUTHCS B YINOJHOMOYEHHBIM OpraH C 3asBIEHHEM O
MpeIoCTaBlI€HUM MYHULIMNIAIBHOM YCIyT| MOC/e yCTPAaHEHUs YKa3aHHbBIX HapyIIEeHHH.

JlaHHblii OTKa3 MoXkeT ObITh o00KajoBaH B JOCYNeOHOM IOpAAKE IIyTEM
HalpaBJieHus XaJlo0bl B yIOJTHOMOYEHHBIN OpraH, a Takxke B cy1e0HOM MOpsIKe.

Cenenus o6

BRGI('TpOHHOﬁ MOAMHCH
HAomxHocms u ®MO compydHuka, NPUHABLIE20 pelieHue
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IIpunoxenune Ne 4

K AIMUHUCTPAaTUBHOMY DETJIaMEHTY TI0
MPEN0CTAaBIECHUIO0 MYHULUIIATBHOM
YCIyru

®opma 3asiBJIeHHS O NPEJOCTABJIEHUH MYHUHIMNIAIbHOH YCIIYTH

B

(HBMMEHOBBHHG OpraHa rocygapcreeH HOI BnacTu, opraHa mecTtHoro

camoynpaeneHus cybbekta Poccuitickoit ®enepauum,
NPeaoCTaBNAOLErO MYHULMNAAbHYHO YCYTY

om

3ASBJIEHHUE

[Tpoiy nmpeaocTaBUTh MHE NYTEBKY B OPraHU3auUMIo OTAbIXa AeTEN U UX
0340p0BNEeHUA 17151 Moero pebeHka

@amunusa H.0.

(onucaHue cuTyaumm, CBA3AHHOM C NPUHAANEKHOCTLIO pebeHKa K TOM AW UHOM

KaTeropumu)

C nopsiokom npedocmasieHus nyTesku Ha AETCKNIA OTABIX B AETCKMIA nareps O3HAKOMAEH(A).

(moxmnuce)
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Pe3yanaT MyHHIlHHEU!bH()ﬁ YCIYI'H Npolly BelAATh CICOYHOIIHUM criocoboM:

0 MOCPENCTBOM JIMYHOTO 0OpanieHust B Y TOJTHOMOYEHHbIN OpraH:

0 B ¢dopmMe 3NEeKTPOHHOTO JOKyMEHTa,;

O B dopMe TOKyMeHTa Ha OyMaXHOM HOCHTEIIE;

0 TOYTOBBIM OTIpAaBIEHUEM Ha aJipec, yKa3aHHbIM B 3asBICHUU (TOJBKO Ha OyMakKHOM
HOCHUTEJIE);

O OTIpaBJIeHHEM [0 3JIeKTPOHHOHN nouTe (B opMe 3JIEKTPOHHOIO JOKYMEHTA U TOJBKO B
cilydasix, IpsiMO MPeAyCMOTPEHHBIX B AEHCTBYIOIMX HOPMATUBHBIX [1PABOBBIX aKTaXx);

O nocpeacTBoM Hanpasienus yepes EINIY (Tonbko B popMe 371€eKTPOHHOTO JOKYMEHTA);
O mnocpenctBoM Hampaeinenus uepe3d PIIIY  (mpu namuuuu) (Toneko B dopme

ANIEKTPOHHOTO JIOKYMEHTA).

(rmoAmnucs)
Jlato cormacue Ha 00pabOTKYy yKa3zaHHBIX BbILIE MOMX IIEPCOHAJIBHBLIX IaHHBIX, a

TaK)Xe IepCOHANBHBIX [aHHBIX Moero pebeHka B o0beme, HeOOXOOMMOM  JUis
[PEeAOCTABIEHNSI MyHULIMITAIIBHON YCIIYTH.

«

(moanuce)

» 20 I [Toamnuce
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[Ipunoxenue Ne 5

K AIMHHUCTPAaTUBHOMY PErjiaMeHTy 10
MPEAOCTABIICHUIO MYHULIUTIATIbHON
yCIyTH

®opma peuieHHus 00 0TKa3e B MpHeMe J0KYMEHTOB, HEOOX0AHMbBIX JIs
NnpeaoCTABJEHUA YCIYTH

Haumenosanie ynoaHoMoseHnozo opeana tenoaHumensHot eracmu cybvexma Poccutickou @edepayun

Kowmy:

PEILIEHME
00 oTKa3e B pUeMe J0KYMEHTOB, HEOOXOAUMBIX IS IPEIOCTABICHUS YCIyTH
«Opranuszanyst OTAbiXa U 0340POBICHUS AeTeH B KAHUKYJIIPHOE BPEMS»

oT No
PaccmoTpeB Baiue 3asBnenue ot N2 ,» PYKOBOJICTBYSICh
YIOOJIHOMOYE€HHBIM OpPraHoM
HAUMEHOBAHIUE YAOIHOMOYEHHO20 Op2ana HCHOTHUMEeRbHON enacmu cybvexma Poccutickon Dedepayuu unu opzana Mecmuozo

CAMOYRPAGTEHUS

MPUHATO pelleHre o0 OTKa3e B MpHeMe U PEerucTpalud JOKYMEHTOB IO CJIeIyHOIUM
OCHOBAHUSIM:

No
MyHKTA
aIMHUHHA
CTpaTHB
HOTO
periame
HTa

HaumeHoBaHue OCHOBaHUS /IS OTKa3a PazbsicHenue MpUYHH OTKa3a B
B COOTBETCTBHUH C CAHWHBIM CTaHIaPTOM MpeaoCTaBJICHHH YCIIYI'U

2.12.1 [IpencraBieHHBle B DIEKTPOHHOM Y KAa3bIBA€TCSl MCUEPNBIBAIOMIUI  NepedyeHb

(popme JOKYMEHTERI coaepkaTdOKYMEHTOB, COJAEPKAIUX MOBPEKICHNA
MNOBpeKACHHUA, HAJIMYMEC KOTOPRIX HE
IMO3BOJIACT B TIOJTHOM o0BeMel
HCIOJIHOTO  KOMILICKTa JOKYMCHTOB

HCIIO0J1b30BATh uHpOpMaIHIO U
CBeIEHUS, cojeprKalimecs B
JOKyMEHTax Uil  [PEeJOCTaB/ICHUSI
yCIyru
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2.12.2 VKa3piBaeTCs ~ MCUEPIBIBAIOMMN  MepeyeH

[IpencTaBieHHBIE JOKYMEHTHI
HTOB, COZIEPKAIIMX UCIIPABIICHUS
colepIKaTr UCTIPaBJICHUS TEKCTA, HE ACKYMEHTOR, Cofepaall P

3aBEPEHHBIC B IOPSAIKE,
YCTAHOBJIEHHOM
3aKOHOJaTeNbCTBOM Poccuiickoi
®enepannu

2.12.3 YKa3pIBalOTCA OCHOBAHMS TaKOTO BBIBOAA
3asBJeHNe MOJaHO JUIIOM, HE

MMEIOLIUM TOJIHOMOUHMHA TIPEICTaBIISTh
MHTEpECH! 3asBUTES
2.124 VKa3blBA€TCS MCUEPIBIBAIOIIMN  MepeyeHb

Hpe,[lCTaBﬂeHHBIe 3asBUTENEM I0KyMEHTOB, YTPATUBILUX CUITY
JTOKYMEHTBI YTPATHUIIH CAITY HA MOMCHT

oOpallieHus 3a NOJTY4YEHUEM YCIIyTH
(JIOKyMEHTBI, YA0CTOBEPSIOLIHE
ITMYHOCTh, JOKYMEHTHI,
MOATBEPIK/IAIOIIUE TOJTHOMOYUS

NpeCTaBUTEIs)

2.12.5 'V Ka3bIBAIOTCS OCHOBAHUS TAKOI'O BBEIBOJA
Hermonnoe 3amnoiHeHue o0s3aTeIbHBIX

moJiek B hopme 3arpoca o
[PEI0CTABICHUH YCIIYTH
(HEOCTOBEPHOE, HENPABUIIHLHOE)

2.12.6  |[Togaya 3asiBNeHus 0 mpegocTaBicHuK |Y Ka3bIBAIOTCS OCHOBAHHUS TAKOTO BBIBOJA

YCJIYI'd H JOKYMEHTOB, HEOOXO0AUMBIX
AJIs IPEIOCTAaB/ICHUA YCIIYTH, B
DIIEKTPOHHOI cbopme C HAPYLICHUEM
YCTAHOBJICHHBIX ’I’pGGOBaHHﬁ

2.12.7 3asgBiIeHHE TTOJAHO0 B opran 'Y Ka3bIBatOTCsl OCHOBAHMS TAKOTO BBIBOJAA
rocy1IapCTBEHHOM BJIaCTH, OpraH
MECCTHOI'O CaMOYIIpaBJICHUA UITH
OpraHu3alMio, B [IOJTHOMOYHS KOTOPBIX
HE BXOJHUT NMPEIOCTABICHHE YCIYTH

JlononHuTenpHas MHPOpPMALIUS:

Bb1 BrpaBe MOBTOPHO OOpaTUTBCS B YMOJTHOMOYEHHBIH OpraH C 3asBIIEHHEM O
NpeaoCTaBIeHUHA MYHULUNIALHOW YCIIYTH MOCJe yCTPaHEHNUs yKa3aHHBIX HApPYLIEHUH.

JlauHBIH 0TKa3 MOXKET ObITH 00KalT0OBaH B 1OCY1e0HOM MOPSIAKE ITyTeM
HarnpaBJeHUs KanoObl B yNIOJTHOMOYEHHBIN OpPraH, a TaKkKe B CyAe0HOM MOPSIIKE.

Ceenenus 00

3JIEKTPOHHOMI
Homxenocne u @HO compyonuxa, npunasuezo peuteniie MOANUCH
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